
Weighing In . . .  

 . . on your health and fitness.  

One out of three individuals 
would like to change or im-
prove something about their 
personal health and fitness.  

Over the past few months, 
Mary Spitsnogle and Blane 
Osterman have coordinated 
eight lunch and learns covering 
issues such as: starting a Walk-
ing or Running Program, Nu-
trition and Hydration, Impor-
tance of Core Strength, and 
even an Interactive Tai Chi 
demonstration.  

Guest speakers included: Troy 
Frazier of Prairie Life Center, 

Gary Bredenhoft of Tiger 
Coaching, and Dr. Gary Yuen, 
a professor at UNL.  

Attendance started small with 
approximately 10-15 employ-
ees, however, as the word 
spread, the last demonstration 
brought in 60 employees. Just 
imagine 60 employees doing 
Tai Chi in the auditorium. It 
was fun, energetic, and moti-
vating to say the least.  

Now it is your turn to weigh 
in . . .  

Not Literally!! Send us an 
email to the safety box and let 
us know what topics you would 
like to see covered.  

Here are a few we are looking 
at for the future: Palates Dem-
onstration, Weight Control, and 
Diabetes Prevention and Main-
tenance.   

If these topics are of interest to 
you, please let us know. You 
can send your suggestions to: 
ndor_hr_safety@dor.state.ne.us 

Health and Wellness 

Mutual of Omaha switch to Coventry 
As you are aware, the State was informed on 
April 26, 2007 of Mutual of Omaha’s plan to 
sell all their Group health business to Coven-
try Health Care of Bethesda MD.  We know 
this creates concern on the part of State em-
ployees with the Mutual of Omaha health 
coverage. 

Mutual of Omaha has assigned a hot line and 
a web site for our employees to obtain infor-
mation regarding their transaction with Cov-
entry as well as other information as to how 
this may affect them.  Mutual has updated 
their hot line staff with information available 
and has published this on their web site as 
well.   

Web site: www.mutualofomaha.com/
nebraska 

Hot line: 1-800-224-0350 

In addition, our State Employee Benefits 
Team will be available for calls from em-
ployees on this matter as well.  We will share 

any information we have affecting the Mutual 
Group Health plans and their sale to Coventry.  
There is also a new web page developed with 
current information.   

You may access these by the following web sites:   

www.nebraska.gov  or www.das.state.ne.us   

Employee Benefits Phone: 1-402-471-4443 

We will continue to share information with you as 
it becomes available.   
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Employment/Benefit Forms 

W-4 (link with additional withholding section spe-
cifically for NDOR) 

2007-w4.pdf http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/2007-w4.pdf 

Life Insurance Beneficiary Form DR Form 189   

Blue Cross/Blue Shield State of Nebraska Medical 
Enrollment Form 

BC-BS Enrollment http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/bc-bs-enroll.pdf 

State of Nebraska Dental/Vision Agreement Dental-Vision http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/dental-vision.pdf 

State of Nebraska Temporary Employees Dental/
LTD Enrollment Form 

Temp-Dental-LTD http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/temp-dental-ltd.pdf 

Blue Cross/Blue Shield Subscriber’s Claim Form 
(BlueCard Program) 

BCBS-BlueCard   

Blue Cross/Blue Shield Subscriber’s Claim Form 
(Non-Participating Provider) 

BCBS-NonPP   

AMRA Corporate Plan Enrollment Form (Tricare 
Supplement Insurance Program) 

AMRA Enrollment http://www.dor.state.ne.us/intranet/hrintra/docs/
amra-tricare.pdf 

State of Nebraska Life & Long-Term Disability 
Agreement 

Life-LTD http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/life-ltd.pdf 

Mutual of Omaha Enrollment Form MOA Enrollment http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/mutual-omaha-enroll.pdf 

Walgreens Member Prescription Reimbursement 
Claim Form 

Walgreens   

Medical/Dependent Care Reimbursement Accounts 
Enrollment Agreement 

ASI Enrollment http://www.dor.state.ne.us/intranet/hrintra/docs/
benefit-forms/asi-med-dep-reimburse.pdf 

ASI Claim Form   http://www.asiflex.com/ClaimForms/State%20of%
20NE/claim.pdf 

Type of Document From Server From HR Intranet and/or Website 

NDOR Human Resources’ Forms List 
DR forms are available from the HR Intranet site or from a server (linked below). 
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Type of Document From Server From HR Intranet and/or Website 

Catastrophic Illness Donation Form DR Form 370 http://www.dor.state.ne.us/intranet/hrintra/docs/
dr370.dot 

Catastrophic Leave Request Form DR Form 371 http://www.dor.state.ne.us/intranet/hrintra/docs/
dr371.dot 

Direct Deposit Agreement DR Form 18 http://www.dor.state.ne.us/intranet/hrintra/docs/
Direct%20Deposit%20Agreement.pdf 

Notice of End of Assignment 

(Temporary Employees) 

DR Form 373a http://www.dor.state.ne.us/intranet/hrintra/docs/
dr373a.dot 

Notice of Resignation DR Form 373 http://www.dor.state.ne.us/intranet/hrintra/docs/
dr373.dot 

Notification of Outside Employment DR Form 375 http://www.dor.state.ne.us/intranet/hrintra/docs/
dr375.dot 

Ideas Pay Off!!! Ideas Pay Off http://www.dor.state.ne.us/intranet/hrintra/docs/
ideas-pay.pdf 

Suggestions Pay Off! (Brochure) SuggestionsPayOff   

Nebraska State Employees Credit Union (Brochure) NSE   

College Savings Plan of Nebraska CSP-PayrollDed http://www.planforcollegenow.com/pdfs/
enrollment/PayrollDeduct.pdf 

Notice to Withhold Income Withhold Income   

Retirement 

Beneficiary Designation Form (NPERS1300)   http://www.npers.ne.gov/public/forms/
membershipForms/beneficiary.pdf 

Deferred Compensation Plan Change Form 
(NPERS8400) 

  http://www.npers.ne.gov/public/forms/
membershipForms/DCPchange.pdf 

Deferred Compensation Plan Enrollment Form 
(NPERS8000) 

  http://www.npers.ne.gov/public/forms/
membershipForms/DCPenroll.pdf 

Application for Vesting Credit/Prior Service Credit 
(NPERS2100) 

  http://www.npers.ne.gov/public/forms/
membershipForms/VestingCredit.pdf 

Investment Election Form (NPERS2500)   http://www.npers.ne.gov/public/forms/
membershipForms/investmentelection.pdf 

Deferred Compensation Plan (Catch-up Provision 
Worksheet) 

Deferred Comp.dot   

NDOR Human Resources’ Forms List 
DR forms are available from the HR Intranet site or from a server (linked below). 
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1. Actor from M*A*S*H 
2. Actor in “Flashdance” 
3. Actors 
4. Actress in “American Pie” 
5. Former White House Chief of Staff 
6. Heisman Trophy Winner 
7. Indy 500 Race Car Champion 
8. NFL Football Player 
9. Pioneer Heat Surgeon 
10. Radio Personality 
11. Singer/Dancer (American Idol Judge) 
12. Teacher & Space Shuttle Astronaut 
13. U.S. Secretary of State 

People have many misperceptions, or 
misunderstanding about affirmative ac-
tion programs.  We want to dispel mis-
perceptions and stereotyping; and will be 
presenting a series of brief articles to 
provide employees, supervisors and man-
agers with the facts about affirmative 
action and the NDOR Affirmative Action 
Program. 

Myth: Affirmative Action means quotas. 

Fact:  Quotas are illegal.  Affirmative 
action is a good faith effort to provide an 
equal opportunity for all employees and 
applicants to compete for jobs and train-
ing, regardless of their age, sex, race, 
national origin, etc. 

What are some types of affirmative 
action measures? 

Expanding recruitment to have a larger 
pool of qualified candidates. 

Evaluating and updating selection proc-
esses to ensure they are job related. 

Ensuring that all employees and appli-
cants are treated fairly and in a consistent 
manner. 

Ensuring that job related training oppor-
tunities are available to all employees 
regardless of their age, race, sex, etc. 

Attending community job fairs and col-
lege career fairs to promote NDOR as 
part of the community and an employer 
that values all of its employees and the 
work they do. 

If you have any questions regarding af-
firmative action, please call Mike 
Mitchell at (402) 479-3661. 

• Ensures Consistent Qualities 

• Provides Greater Focus 

• Produces More Effective/Productive 
Efforts 

A lack of understanding and time con-
straints are major obstacles in any train-
ing program. However, when training is 
made a priority, employees will: 

The importance of training can not be 
overemphasized. You may be asking 
yourself right now “What benefits can 
NDOR expect to derive from having our 
employees trained?” 

Training:  

• Builds Better Communications Skills 

• Develops Hidden Talent 

• Exhibit New Skills 

• Have New Opportunities for Ad-
vancement 

• Display Greater Confidence and 
Sense of Direction 

• Become a Motivated Team Player  

• Demonstrate Increased Morale 

Continued on next page  
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Identify These Famous Arab Americans! 

Affirmative Action Myths & Facts 

The Importance of Training 
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a. Paula Abdul 
b. Spencer Abraham 
c. Dr. Michael De Bakey 
d. Shannon Elizabeth 
e. Jamie Farr 
f. Doug Flutie 
g. Jeff George 
h. Casey Kasem 
i. Christa McAuliffe 
j. Michael Nouri 
k. Bobby Rahal 
l. John Sununu 
m. Danny & Marlo Thomas 

Answers: 

1 e, 2 j, 3 m, 4 d, 5 l, 6 f, 7 k, 8 g, 9 c,    
10 h, 11 a, 12 j, 13 b. 



Calendar of Events & Upcoming Training 

Volume 1 ,  Issue 2  Page 5 

best” techniques, tools and tips for taking 
command of your workday. 

Resolving Conflicts with Your Peers 
October 24th 

Identify the impact of strong emotions in 
the workplace, How and why emotions 
can take control, the steps to address 
strong emotions, Techniques and choices 
for addressing strong emotions and Ap-
plying the “Addressing Emotions” tech-
niques to your work situation. 

Addressing Emotions at Work  
October 25th  
Identify what’s at the root of most con-
flicts, the day to day conflicts you face, 
Key actions for resolving conflicts with 
your peers and planning for a real-life 
conflict conversation. 

Human Resources Training would like to 
thank you for supporting our training 
efforts. To register please contact one of 
our training staff.  

On that note allow us to introduce you to 
a few new training opportunities coming 
your way. Brought back by high de-
mand . . .  

Crucial Conversations  
July 31st- August 1st 
Crucial Conversations gives you the tools 
to handle life’s most difficult and impor-
tant conversations. You will learn how to: 
Prepare for high-stakes situations with 
proven technique, Transform anger and 
hurt feelings into powerful dialogue, 
make it safe to talk about almost anything 
and be persuasive, not abrasive. 

Time Management & Organizational 
Skills for Busy Professionals 
August 14th 
Regain control of your time and conquer 
clutter by getting organized! This work-
shop’s unique two-pronged approach 
combines time management and organi-
zation skills to offer you “the best of the 

This is what one project manager had 
to say:  

I often attend the training that is offered 
by HR, especially the training for im-
proving my communication and manage-
ment skills.  I believe that supervisors/
managers in the Districts can especially 
benefit from the various speaking and 
other communication training that is of-
fered.  Our work so often requires us to 
address groups of people, including the 
public and our own crews. 

The training opportunities that I have 
taken have certainly helped me become 
more skilled as a confident and capable 
communicator.   

Thanks for the work you do.  The HR 
Training Section has helped to make 
NDOR a great organization! 

The Importance of Training continued 

June 

• June 17 - Father’s Day 

• June 21 - Summer Begins 

• June 21 - Diversity Awareness for 
Employees 

• June 28 - Managing a Diverse Work-
force  

July 

• July 4 - Holiday - Independence Day! 

• July 10 & 11 - Access III and IV 

• July 17 - New Employee Orientation 

• July 18 - PDS / NIS / Lotus 

• July 20 - CPR / First Aid 

• July 24 - Excel III 

• July 25 & 26 - NDOR Supervisor 
Training 

• July 31 & Aug 1 - Crucial Conversa-
tions 

August 

• July 31 & Aug 1 - Crucial Conversa-
tions 

• Aug 7 - New Employee Orientation 

• Aug 8 - PDS / NIS / Lotus 

• Aug 14 - Time Management & Or-
ganizational Skills for Busy Pro-
fessionals w/ Judy Mareo 

• Aug 16 - OJT 

• Aug 21 - Problem Solving Results 
(New Class) 

• Aug 23 - NDOR Interviewing 



Mission Statement 

The Human Resources Division leads the agency’s  
efforts to be an employer of choice for a diverse   
workforce.  Human Resources provides quality       

customer service; offers leadership opportunities for 
career advancement; provides assistance with           

recruitment, benefits, classification, and compensation; 
and promotes quality performance of employees 
through workforce development and health and     

wellness activities in a safe environment. 

Building   a  better  tomorrow 
through our people  today. . .  

Jacki Schrotberger - Staff Assistant II 

If you have questions or topics  
you would like to see in this publication, 

please contact: 
Lois Schmidt at 479-4577 

Or LoisKSchmidt@dor.state.ne.us 
 

We Are On The Intranet: 
http://www.nebraskatransportation.org/

area-intranet.htm 

Jacki has worked for Nebraska Depart-
ment of Roads since 2005.  During her 
time with us, she has been involved in 
both the Safety and Training sections for 
Human Resources.   

Jacki assists Safety by developing and 
sending out the monthly Safety Bites and 
Tips we enjoy receiving in our 
emails.  She also creates the yearly Safety 
Calendar that is distributed to all the dis-
tricts. 

While working in the training section, 
Jacki has built her skills and passed the 
Achieve Global Trainer Certifica-
tion.  She now teaches the Workplace 
Motivation, Building Team Pride and 
Purpose, Listening in a Hectic World, 
Speaking to Influence Others, and Lotus 
Notes classes. 

Jacki enjoys spending time with her hus-
band Scott and two children, Joe and Jor-
dan.  Joe is 15 and plans on attending 
Johnston and Whales Culinary School in 
Rhode Island.  He is currently learning to 
drive and shaving off at least 2 years of 
Jacki’s life with each session.  Jacki’s 
daughter Jordan is 12 and enjoys playing 
volleyball two nights a week, Spirit Soft-
ball four nights a week and attending 
Taekwondo 5 nights a week.  She will 
have accomplished her Black Belt by 
years end.  Scott and Jacki also play on a 
co-ed softball team made up of co-
workers.  It’s a great way to build team 
pride and have lots of fun! 

To add even more to her plate, Jacki 
spends her Friday and Saturday nights as 
a manager at Prairie Life Center.  She 
then proceeds to drag herself in at least 4 
times a week to work out!  Jacki also has 

a few pet projects.  She became a pub-
lished poet at the age of 19 and is cur-
rently working on her first novel as well 
as a line of children’s books (as time 
allows). Jacki also enjoys working on 
her truck, watching ultimate fighting and 
of course football. 
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