


Entering Portland Cement 
Concrete Proportioning Data  

into SiteManager 

Field Personnel Instructions 
 









This field is for the sample ID number. 
• First Two Digits – Calendar year 
• Next Five Digits - User id (exclude the three letters of the user id) 
•Next One Digit – District that the sampler’s office is located in 
•Next four digits – consecutive number carried through the calendar year. 
  

Note: 
This page is where you 
begin the sample 
record. 

This is the Basic Sample Data Tab. 



Once the date is entered, 
right click on this field and 
select SEARCH from the 
menu. 

Enter the date of concrete 
placement 



Once the date is entered, 
right click on this field and 
select SEARCH from the 
menu. 

From this menu, select the 
material, for a PCC 
Proportioning Report, SELECT 
1022PCC-Portland Cement 
Concrete-Concrete. 



Right Click in this field and 
select SEARCH again from the 
menu. 



 
 
Use this menu to select the Sampler’s 
ID from the list. It’s possible to sort 
the columns by clicking on the 
different heading (Sampled By, 
Inspector Name and Geographic Area 
Type) 
 



Right click in this field and select 
SEARCH from the menu to open a list 
of available Producer/Suppliers. 



 
This is Producer Supplier list.  Select 
the Ready Mix plant where  the 
concrete is batched .  
 
The menu selections are not filtered, 
therefore, all certified and non-
certified Ready Mix Producers are 
displayed.  Review the NDOR 
Qualified Material Vendor Ready Mix 
Producer List to assess the current 
standing of Ready Mix plants.   For 
more information, please refer to  
NDOR M&R website. 
 
 



 
Sample Type and acceptance 
methods fields are auto populated, 
when the material is selected .  
 
 
 
 

Right click in this field and select 
SEARCH from the menu to open a list 
of available Producer/Suppliers. 



 
 
Choose the appropriate class type of 
concrete 
 



 
 
Select the District where the project 
is located from this drop down 
menu. 
 





 
 
Optional Field 
In this field, enter a description 
of the intended use of the 
concrete.  
 



 
Optional Field 
The Materials & Research requires 
P.C.C. quantities to be entered on the 
proportioning report template. Field 
construction and/or plant inspectors 
may use this field to monitor P.C.C 
quantities.  
 



 
Select the unit of measure. 

 
When all of the information is completed on 

the Basic Sample Data tab, select SAVE. 

 



 
On the Contract tab, click the 
NEW button from the tool 
bar. 
 
 

 
Now proceed to the 
contract tab. 
 
 



 
Right click this field and 
select search from the 
menu. 
Or 
Enter the contract id 
directly (this field is case 
sensitive) 
 



 
Scroll through the list to 
select the project 
 
 



After selecting the 
contract select the line 
item(s) that this pour 
represents. 
   



 
Click on the save button 
before continuing. 
 
 

 
Move on the Test Tab. 
 
 

Note: 
 
Represented Quantity is not required field 



 
Right Click and open the 
SEARCH menu. 
 
 



 
For a Proportioning Report, choose the 
PCX002001- PCC Plant and Field Performed 
Test option from this menu. 
 
 
 



 
Before opening the PCC Plant and Field 
Performed Test template, click the SAVE 
icon. 
 
 
 



 
To continue, click the SERVICES heading 
and select the Enter / View Test Data 
option. 
 
 



If there is a single inspector 
that performs both the 
plant and field test, the 
tester will complete the 
entire proportioning report. 

When plant and field 
inspection duties are 

divided, the plant inspector 
will create the sample 

record 



If there is a single inspector 
that performs both the 
plant and field test, the 
tester will complete the 
entire proportioning report. 

When plant and field 
Inspection duties are 

divided, field inspector will 
document the results test 
for the type of work and 

curing methods used. 





Refer to Special 
Provision Concrete 
Mixes Table 1002.02 
to find Class of 
Concrete that will be 
used in the project. 
Enter the total weight 
of cementitious 
material per (lbs/cy) 
here. 

Record the NDOR 
Certified Ready Mix Plant 
Inspector Level II here. 



Enter the additional supplemental 
cementitious Material such as Fly ash, Silica 
Fume, GGBS and Natural Pozzolans. 

Enter the total 
amount of 
cementitious' 
materials from batch 
ticket for Cement and 
Blended Cement 
Here 





Enter the total water added to 
the mix design at the plant site 
here. Don’t add the water 
incorporated at the jobsite. 





Enter the wet weight 
of Fine Aggregate 
here. 





Enter the wet weight 
of Coarse Aggregate 
here. 





Click  here to open a 
drop down list to 
choose the Mill 
location and type of 
Cement used by the 
plant side. 

Click here to open a 
drop down menu to 
select the Portland 
Cement mill. 



Enter the Specific Gravity of Cement in this 
field. 
The Specific Gravity of each of the SCM by 
Producers is listed on the NDOR  Approved 
Product List . 



Enter the Specific Gravities of the 
Fine and Coarse Aggregate in 
these field. 

Note: 
For the Specific 
Gravities, refer to 
the gradation 
verification and 
quality testing for 
acceptance  
completed by NDOR 
central lab. 



Enter the percentage of 
free moisture of the Fine 
and Coarse Aggregates in 
these fields. 





Enter any water that 
was added at the 
jobsite in this location 



Enter the time these 
tests  were performed.   
Use military time. 



Enter the entrained Air 
content (%) that was 
recorded on the jobsite 
in this field. 



Use these drop down  
fields to select the 
different admixtures 
types that were used in 
the concrete. 



Place the quantity of 
admixtures added in 
ounces (oz)  per 100 lbs 
of cement. 





Record the 
Admixture 
Product Names in 
these fields.   For 
questions 
concerning 
Admixture Type, 
refer to the  
Approved 
Products List.   
 



Describe how the 
concrete was used. Be 
specific.(i.e.  Abutment 
@ Sta. 1+00) 



Refer to the Standard 
Specifications and Special 
Provisions to determine the 
group number. 



Refer to the placement dimensions to 
calculate the required concrete quantity. 
Report all concrete quantities in cubic yards, 
regardless if the project is an English or metric 
job 



Enter the total amount of concrete 
placed. Report all concrete quantities 
in cubic yards, regardless if the 
project is an English or metric job 



Use  these fields to indicate how many 
yards of concrete were left unused (extra 
left after pours, any rejected loads, etc.) 
Report all concrete quantities in cubic 
yards, regardless if the project is an 
English or metric job 



Refer to the Standard Specifications, 
Special Provisions, project plans, 
and/or line item to find the required 
PSI  denoted for this placement.  



Record the beginning and ending 
stationing of that day’s placement.  



Work:  Record the method of 
cure used for the concrete 
placed . 
 
Cylinders:  Record the method 
of cure used for the cylinders 
representing the placed 
concrete (cure box, moisture 
room, etc) 
  



Use these fields to provide any 
additional comments or 
information in regards to the 
pour. 
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