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SECTION 2A

MATERIALS MANAGEMENT
SAMPLING CHECKLIST REPORT

Purpose: Section 2A will explain how to create and use the Sampling
Checklist Report.

The Sampling Checklist is EXTREMELY valuable and can be
generated at any time during the life of the project.

Generate a copy of your project’s Sampling Checklist prior to the start
of construction.

It is an excellent tool that will provide you with the line items, materials,
sampling requirements, test methods, sample types, acceptance methods
and material producer/suppliers.

The Sampling Checklist report can be used to identify discrepancies
between the total number of required samples and the number of
samples taken based on the current quantity, throughout the life of the
contract and at finalization.

When insufficient samples have been taken, an Estimate Discrepancy
will result when an estimate is generated.

A sample is considered “taken” when it is complete but has not yet been
authorized. A sample is considered “completed” when it is complete and
authorized.



To use the Sampling Checklist feature perform the following steps:

Select the Materials Management(+) Icon
Double Click

FJAASHTO SiteManager
File  ‘Window Help

E SiteM anager Panel X|

Main Panel T Materials Management(+) ]

Contract Daily Work Pipeline and Contractar Change i | Accessonies(+]
Administration[+]  Reports(+) Zip[+)] FPapments(+] Orders[+)

)

d arualg(+)

|Ready [Server ITEST ME | EGENES
gy Start | B)5MI - Section 5 - Sampling..| ¥ SMDBLOD |[. AASHTO SiteManager (R DRy 10:29 M




Select the Process List Icon
Double Click

ﬂsitel“lanager Panel
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This will bring you to the Process List screen.

T AASHTO siteManager
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Go to Services and Select Run Process

T AASHTO siteManager
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e
-
=




Highlight your contract.
Click the submit button once.

E| i| E ﬁ| 2JYJ0

GRAD CONC PAVE CLLY SEED BR GDRL ELEC




The Process RMMSMPCLB submitted message will be displayed.
Click ok once.

E| i| E ﬁ| 2JYJ0

GRAD COWC PAVE CULY SEED BR GDRL ELEC

Your report has been submitted.



When your report is complete the following message will be displayed.
Click the ok button once.

File Services Window Help @
LYY 3 o
=
WEET| -
Process ID Process Type Process Description
RMMEMPCL  |SM-Standard -
I
@ Profile RMMSMPCLE For process RMMSMPCL has completed
|F|ead}l [Server |PHDD [MRADM [DORa0zs
i#fistart |J o & 5 |J ¥ SHDELOD | [Bmloes status Monkor [ AnSHTO Sitema... B]061702-Section 2-.., RPY T 10:36 AM

NOTE: THERE MAY BE A SIGNIFICANT TIME DELAY BEFORE YOU
RECEIVE THE MESSAGE SHOWN ABOVE. IF THE MESSAGE DOES NOT
APPEAR IN A REASONABLE TIME CONTINUE WITH THESE

INSTRUCTIONS.



Go to Services and Select Process Status.

T AASHTO siteManager

EPrucess LISC
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This will now display the status of the project.
Highlight the report that you would like to view.
Double Click.

File Edit Services Window Help

LT

]
o
3
HER| =
" Regular 7 Scheduled i
Process Name Status Date Queue | Start Time | End Tin
RMMSMPCLA
AMMSMPCLA Completed 2/24/2003  |0B:17am  [0817am  [0B:18 am
AMMSMPCLE |Completed 2242003 10:3Bam [1035am  [10:36am
1 | i
|Ready [Server JPROD MRADM  [DORS0ZE
i#fistart |J o & 5 |J ¥ SHDELOD | [Bmloes status Monkor [ AnSHTO Sitema... B]061702-Section 2-.., RPYI 0 IID 10374

NOTE: ALL OF THE PREVIOUS REPORTS THAT YOU HAVE

CREATED WILL BE DISPLAYED.
YOU MAY DISCARD ANY REPORTS THAT YOU NO LONGER
WISH TO VIEW BY HIGHLIGHTING THE REPORT AND SELECT

THE DISCARD = ICON.
THESE REPORTS WILL ALSO AUTOMATICALLY BE DELETED

IN SEVEN DAYS.
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Highlight Output.html.
Double Click.

T AASHTO siteManager

L=l -

FFiles For Process RMMSMPCLE

Dutput hirl
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E
=]

12



The Sampling Checklist will now be displayed.

This is a printable report if you desire a hard copy.

3 sampling Checklist — =] x| B
File Edit Wwiew Favorites Tools Help ﬁ
d=Eack -~ = - @ ot | @Search [He] Favorites 3 ‘ %v S =t o}

Address I C\Documents and Settingstdord0zéiLocal Settings| Tempicpy20.tmp j 6)60
Rpt-ID: RLMEMPCL State of Nehraska Date: 02/24/2003 [l
User: Depariment of Roads
Sampling Checklist -
Contract ID: 13018 Federal/State Project:
Location:
Type of Work: RECONSTRUCT 4LANE County: 3ATNDERS Route:
Vendor ID: 3606 Yendor Name: DOBS0ON BROTHERS CONSTRUCTION CO. & AFFIL
; . Qi
Project | U™ | Hem Code Itern Description Unit | B CO QuyReported |\ 0 ired To | nstalled Qty
Tem iy To Date Date
= o Smpl | Acpt Tot Tot Tot Req
‘ Maierial ‘ Name Unik Type | Meth Tesi Meih ‘ Cur Qty ‘Tﬂkﬂ]l Comp | Rey Oty
| Prod/Supp | Prod/Supp Name ‘
113018 000 ooot L0z000 EROEION CONTROL m 1,222.000 0.000 0.000 0.000
S0TEC Erosion Control 2 VISU  APL APLNT 1] 1] 0 1 1
11201E 000 ooz L0z001 EROSION CONTROL, TYPE & m 3,050.000 0.000 0.000 0.000
20TECA Erosion Control Type As VI3U APL  APLNT il il 0 1 1
207FF Filter Fabric & VI3U APL  APLNT il 0 0 1 1
112018 000 ono3 102008 EROZION CONTROL, TYPE A4 ml 3,009,000 0.000 0.000 0.000
B0TECAA Erosion Control Type Ads VIZU APL  APLNT il il 0 1 1
307FF Filter Fabtic VIZU APL  APLNT il 0 0 1 1
113018 000 ooo4 Loz0.09 EROZION CONTROL, TYPE A& m 1,081.000 0.000 0.000 0.000
S0TECAAS Erosion Control Type Ad AT VISU  APL APLNT 1] 1] 0 1 1
807FF Filter Fahric o VISU  APL APLNT 1] 1] 0 1 1
112018 000 onos 102010 EROSION CONTROL, TYPEHV ml 9,554,000 0.000 0.000 0.000
20TECHV Erosion Control Type HV @ VI3U APL  APLNT il il 0 1 1
112018 000 000 Loz10o1 EROZION CHECKS, TYFE A BALE 110,000 0.000 0.000 0.000
207FF Filter Fahtic = VIZU APL  APLNT il 0 0 1 1 =l
|@ Done ’_’_’_ @ My Computer

i#fistart |J o & 5 |J ¥ SHDELOD

This completes the instructions for Section 2A.
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FIND SAMPLE

SiteManager has a nice feature that allows you to find a sample or
samples based on one or several parameters.

To use this feature perform the following steps:

1) Log into SiteManager

2) Select the Materials Management (+) Icon

3) Select the Sampling and Testing (+) Icon

4) Select the Find Sample Icon

5) You will now be at the Find Sample Parameter Screen
6) Select the parameters you wish to use

7) Click the ok button once

File Services ‘Window Help @
o 53 e e
O e — x )
| =
Find Parameters for the Find Sample Window N @
[Samples must meet all criteria specified below. ] ﬂ j
[~ Geographic Srea | 3|
v Sampled By: EDDHBDEE
[~ Material Code: I
[ Producer/Supplier Code: I
¥ Sample Date: II]1 01,2002 kil IT 2/31/2002
[~ Contract ID: I
[ Project:
[ Line ltem: I
[ Item Code: I -
4] | '
0K I Cancel | Help |

=

|Ready [Server [PROC MRADM [DORS0ZE

R start |J o & S |J B |DocumentL - Microsaft w... | EEsmeLoD |[:= aastTo sitemanager B DR e am




This will now bring up a list of samples that meet those specific
criteria.

] AASHTO siteManager

EEE =

EFind samples




Highlight the sample that you wish to view.

T AASHTO siteManager

” = P =

EFind samples

District 4

2
4
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Go to Services and select View Sample

T AASHTO siteManager

District 4

2
4
=]




This will take you directly to the sample that you requested.

T AASHTO siteManager
Edit
=T ‘?|Ir—r—

,E
=

If you would like to view more of the samples that met the
specific parameters that were selected click the “X” on the
Maintain Sample Information Screen and it will return you to
your list of samples.
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MATERIAL LIST

SiteManager has a feature that allows you to print or view a report
of all materials that can be reported in SiteManager.

To use this feature perform the following steps:

1) Log into SiteManager

2) Select the Materials Management (+) Icon

3) Select the Material Information Reports (+) Icon
4) Select the Material List Icon

5) You will now be at the Report Criteria Screen
6) The All button has been selected automatically.
7) Click the ok button once

File Edit Services Window Help @
IR E SSHS |+ + ]| )
=
Zoom: [100 x|
Material Status
’7 Al  Active * Inactive j .
Matenial Category: | ;'
T Material Code: | to
" Material Name:l to
[” Generate Dff-line File ’TI . 7 .
" Generate Dff-line Print anee LBl
]| Ay
|Ready [Server [PROD MRADM  [DOR9025

R start |J o & S |J B |aterial List.doc - .| EEsvpeLoo & BASHTO SiteMana. .|| AASHTO Sitema... B DR essam



A report will now be displayed that lists all of the materials that
can be reported in SiteManager.

File Edit Services Window Help

EEEE SEcHS|+ + |

=
Zaom: [100 B | Copies: [T 12 |
Rpt-ID: RMMMATLR State of Nebraska .
User: DOR9026 Department of Roads Date U002
Materials Report Page: 1 of 2
Default Spec
M aterial Code Category Full Name Units Ref Size Type Status  Status Date
1007AC Cancrete Accelerator Type C Admisture 55 EACH Admistures Active 05/03/2002
T007AES Cancrete Air-Entraining Admisture EACH Admistures Active 04/30/2002
1007PHRWRSPF Concrete Hgh Flange ‘wtr Rder Supr Plstezr Type EACH Admistures Achive 05/10./2002
o
1007HRY/RSPF Concrete Hah Ring wr Rdcr Spr Plstezr Ritedr T-GH5 EACH Admistures Active 051042002
1007RE Cancrete Retarder Type B Admisture HH EACH Admistures Active 05/03/2002
1007WHRA Cancrete “water Reducer Type & Admixture® EACH Admistures Active 05/03/2002
100PWRAE Concrete “wiater Reducing Accelerating Type E EACH Admixtures Aclive 05,/10/2002
100PWRSRD  Concrete Water Reducer - Set Retarder Type D 58 EACH Admistures Active 05/07 /2002
100BRCAS Cancrete Backer FAod - Cold &pplied Seslants %% EACH Jaint Material Active 094272001
100BRHAS Concrete Backer Fod - Hot Applied Sealant 54 EACH Juint M aterial Aclive 03,/27./200
T00FAER Cancrete Finizhing Aids/E vaporation Reducers B9 EACH Miscellansous Active 09/27/2001
100PEJFAT Concrete Pref Expansion Jt Filler-tsphalt Type B4 EACH Joint M aterial Aclive 0327200
100PEJFFT Cancrete Pref. Expansion Jt Filler - Fiber TypeHd EACH Jaint Material Active 09/27/2001
T00PEJFSRT  Concrete Pref Expansion Jt Filler-S ponge Rubberds EACH Jaint Material Active 09/27/2001
106BA, Steel Buy America Certification EACH Certification Active 1041842002
1072RDF Traffic Control  Reflectors for Delineator Pogts 2 EACH Miscellaneous Active 0941772001
TI07HSG Cancrete Non-Shrink Grout HH EACH Grout Active 1040172001
300C500G Concrete Grout for Cross-Stitching Operations # EACH Grout Aclive 104112000
300DTEROG  Concrete Grout for Diowel/Tie Bar Retrofit % EACH Grout Active 1041172001
400415F Culverts Area Inlet Sediment Filter 2 EACH Miscellaneous Achive 03/08/2001
ADSCOMNDUIT - Electrical Electrical Conduit # LINFT Conduit Active 01/23/2002
410vDLS Electrical Wehicle Detector Loop Sealants B EACH Miscellansous Active 05/03/2002
419RPMPT Traffic Contiol - Raiged Pavement Marker Plowable Type  EACH Pavement Markings  Active 10405/2000
: =
|Ready [Server [PROD MRADM  [DOR9025
ifljstart |J o & S |J | Material List.doc -, | E¥SMDELOD A BASHTD SiteMana., | & AASHTO SiteMa... ‘ A T RE s

To print this report hit the Ctrl and p keys.

Note: If you will notice in the Full Name column there is a “¥t”
or “I3X” symbol behind some of the material names.

These materials are field authorized items. (Xf you enter
information on the Contract Tab. X33.¥ you enter information on
the Other Tab. See Section 5 of the instructions for further
details).

If no symbol exists the Materials and Research Division will
perform the authorization.
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SECTION 3

MATERIALS MANAGEMENT
SAMPLE IDENTIFICATION NUMBER

Purpose: Section 3 will describe how to accurately assign a sample
identification number.

Sample Identification is one of the most important steps in the materials
portion of SiteManager.

The Sample Identification Number contains twelve digits. It is important
to utilize all of these digits to accurately track your sample within
SiteManager.

Listed below are what each digit represents:

First Two Digits — These two digits will capture the year the sample
was taken. Use the last two digits of the calendar year (i.e. 2002 = 02,
2003 = 03, etc).

Example: 02

Next Five Digits — These digits will contain your user id (exclude the
DOR). Example: if your user id is DOR54321 you will use 54321. If
you have a dor number with less than five digits put zero in the
leading space or spaces. Example: If your user id is DOR1234, you
will use 01234.

Example: 0254321



Next One Digit — Construction personnel and laboratory personnel
will use this space differently.

Construction Personnel

Construction personnel will enter the district number that their office
is located in.

NOTE: Field construction personnel will never have a letter in their
numbering scheme.

Laboratory Personnel

Laboratory personnel will use this space when a sample is received
directly in the laboratory from a producer/supplier or a manufacturer
(i.e. white pigmented curing compound, hot pour joint sealer, paint,
etc.).

Laboratory personnel will use the following letters to identify their
laboratories:

Lincoln Central Lab — A
Omaha Branch Lab — B
Norfolk Branch Lab — C
Grand Island Branch Lab — D
North Platte Branch Lab — E

Example: 0254321 A

Next Four Digits — These digits are for the consecutive number of
samples taken per year. Example: Your first sample will be 0001,
followed by 0002, 0003 etc.

Example: 0254321 A 0001

IMPORTANT: Each person entering samples will continue their
consecutive numbering scheme throughout the year. DO NOT
start a new numbering scheme when you move from one project
to another. Only begin a new numbering scheme when you enter
your first sample of the year.
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SECTION 4

MATERIALS MANAGEMENT
SAMPLE IDENTIFICATION TAG

Purpose: Section 4 will describe how to complete the Sample
Identification tag.

Shown below is an example of the Sample Identification tag that must
accompany samples submitted to the Central Laboratory or any of the
Branch Laboratories.

1) Sample ID Number:

Yr dor# Dist Sample #
2) Project Number:
3) Contract Number:
4) Project Manager:
5) Number of Items: of

6) Comments:

The following steps must be done to correctly identify the sample.
Sample ID Number: See the instructions in Section 3

Project Number: Self-explanatory

Contract Number: Self-explanatory (Do not use the control number)

Project Manager: Self-explanatory



Number of Items: Individual sample identification numbers may contain
more than one physical item (i.e. concrete cylinders, there may be two
cylinders, four cylinders, etc. for each sample identification number).
Using cylinders as an example, if there were two cylinders submitted to a
laboratory, a sample identification tag would be attached to each cylinder
showing “1 of 2” and “2 of 2.

Using this field will help track that all samples are received in the
Laboratory

Comments: This area can contain any comments (i.e. RUSH, check
sample, lot number, etc. If you want the sample to go to a specific person
this could also be reported here).



Section 5

Materials Management

Field Authorized Materials
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FIELD AUTHORIZED MATERIALS

Field personnel will authorize certain materials/samples within
SiteManager.

These materials may be: a) items that are on the approved products
list, b) materials that only require a visual inspection for
acceptance c¢) conduit requiring UL approval, d) field tested
material, etc.

Materials that are to be field authorized are denoted by this symbol
“3”. You will find this symbol following the Material Full Name.

Materials that are to be authorized by the Central laboratory or one
of the Branch laboratories will not have a symbol following the
Material Full Name.



SECTION 5§

MATERIALS MANAGEMENT
FIELD AUTHORIZED MATERIALS

Purpose: Section 5 will demonstrate how to successfully report
materials that are authorized by field personnel.

Detailed below are the necessary steps:

Select the SiteManager (Non-Inspector) Icon. Double Click.

.ﬂ mﬂ 93'.90@

1
&

aim35

LOSOIH

i Stant| REL @Dy 125PM



Enter your user ID and Password. Connect to: Server

(My user id is: )

(Password Hint: ) Do not reveal your password as
this will risk the SiteManager security system.

Select the Logon button. Click once.

SiteManager Logon |

Trnsport

~SltEManager“

Construction Management Software

N

User ID: |DORA025

Password: |**=<***=1

Connect to: I Server =]

Logon Change Password | Cloge |

Copyright 2 1936 by the Amernican Aszociation of State
Highwway and Transportation Officialz, [he.
444 Morth Capitol Street, M., Suite 249
Whashington, D.C. 20001 U.5.A, [202] 624-5300

Enter the Uzer Pazswaord.

Select Correct Group Id and Group Name
(My Group Is: )
Select OK button. Click once.

Available Groups for DOR90Z26 |

Grp Id Group Hame

(GEAN] g b aterials Administrator
kA E kd aterialz and Rezearch Engineer

Projdarz Project Managers - Server
LIAMRS [1.4. Managers
S kI G S itebdanager Inguiny Group

Select the Group for the session. (1] .4




Select the Materials Management(+) Icon. Double click.

E SiteM anager Panel E

Main Panel r hdaterials M anagement(+] ]

5 S X BEH B
Contract D aily Wik Contractar Change Material:  EEELEENEEE Systemn
Administration(+]  Reports(+] Payrnentz[+] Orders(+] Management{+] Adminiztration|+]

|
)
hd anuals(+]




Select the Sampling and Testing(+) Icon. Double click.

ﬂ SiteM anager Panel

T Matenal: Management(+]

b air Parel
a8 B B
b aterial b aterial Contract
Information+] Infarmation k aterialz(+]
Feports[+]
kix Desian EE sl S ampling and
Reportz(+] Testing[+] Testing
Reports(+]

=]

Contract b aterial
Feports(+]

LIS T

Approved
Liztz[+]

[

Sampling and Testing(+]

i
Approved Liste  Miz Design(+]
Reparts(+]




Select the Sampling Information Icon. Double click.

ﬂ SiteM anager Panel

b ain Panel

kd aterials b anagement[+]

J

Sampling %
Testing
Requirements

Standard
Sample Remarks

Sampling and Testing[+]




You will now be at the Maintain Sample Information Screen.

On this screen you will see five tabs. They are labeled Basic Sample Data,
Addtl Sample Data, Contract, Other and Tests.

Shown below are the instructions for each tab.

Basic Sam: le Data Tab
FAASHTO siteManager =@ x|

File Edit Services Window Help
EGLIEARCE =
EMaintain Sample Information ] o3}

‘' Basic Sample Data ~  Addil Sample Data Contract i Other ¥ Tests

Smpl ID: EDEDHEQa Smpl LInil:l ;I Status: |Spa:es ;I
Revised By: | Hevising:l Smpl Dt: |UU."DU:’DU

Link Ta:| Link From: [0 o0 pc om0
Smpl Type: I—;l Acpt Meth: lﬁ
Smpld By: | |
Material: | |
Pss: | I
Type: | City: |

]
o
3
(=}
]

Mnfctr: | ann:l

Geog Area: I - Prod Nm:l

Intd Use: | Represented Quantity: .0oo

Auth By:- I Auth Date: |00/00/00
[Ready [Server [TEST [MADM [oORg0zE
hstart ||| (] @ (5 || W)oz1502 - Sections - Mate. .| FEsMDALD |['= aashro siteManager RPU QD 10

Fill in the following information on this screen:

Smpl ID — Enter the sample identification number as outlined in Section 3.
(Note: This field will automatically be populated with the year and the dor
number. The remaining five digits need to be manually filled in).

Smpl Unit — Select the appropriate unit from the drop down list.

Status — Select complete from the dropdown list.

Smpl Dt — Enter the date the sample was taken/or the record is created.
Sample Type — This field will automatically be populated after a material is
selected.



Acpt Meth — This field will automatically be populated after a material is
selected.

Smpld By — Perform a search and select your name

Material — Perform a search and select the material.

P/S — After you have selected a material, then go to the P/S
(producer/supplier) field and perform a search and select the correct
producer/supplier.

Geog Area — Select the district that the work was performed in.
ProdNm — Perform a search and select the correct product name.
Intd Use — Not required. Use at your discretion.

Represented Quantity — Not required. Use at your discretion.

After you have filled out this information click on the save icon =



Addtl Sample Data Tab

FAAASHTO SiteManager M= B
File Edit Services “Window Help
R =
ﬂ Maintain Sample Information =]
Bazic Sample Data Addtl Sample Data Contract QOther Testz
Smpl ID: [01302610001  Buy American: [ =
Reqst By: | Witnessed By:[
Smpl Gize: | [ »| Dist from Grade: | [ |
Station:[| Offset:| Reference: |
Smpld From: |
Smpl Origin: l—
Control Type:[| Cobl Mumber:| | Seal Mumber:|
Deszign Type: ’—Ll Mix ID: ’7
Plant 1D: | | Plant Type: li
External Reference Document: I—Ll
Creator User ID: Im Include Standard Remarks: [ ]
Last Modified User ID: [DORS0: Last Modified Date: [06/22/01
Ready [Server ITEST [MT [DORa0zE

No information needs to be entered on the Additional Sample Data tab.




Contract Tab

This 1s the tab that you will associate the material sample to a specific
contract.

I AASHTO SiteManager [_Tax])

File Edit Servicesr Window Help

ERkEE D= a9-

EMaintain Sample Information _ |O)
Basic SampleData ~ AddtSample Data Contract {ther T Tests i
Sample 01302610001
Contract ID Froject Line Item Contract Description Repr Qty
Feady [Server ITEST [MT IDORS026

11



Select the new icon \H at the top of the page.

Eﬁelect Contract/Matenal Information
Selection

Contract |
Project/Line [bem |

Find : |

Contract

Contract ID Description

| Cancel |

Highlight the Contract ID you are assigning this sample to. Double Click.

Eﬁelect Contract/M atenal Information
Selection

Cantract |

- Praoject/Line ltem |

Find : |

Contract

Contract ID Description
[13200mH BITUMINCUS

Jg401ME SEEDING
[3340B1 1R ISEEDING
[4310BH [3RAD CONC PAYE CLLY ELEC

[F28RRFF

| Cancel |

12



Highlight the Project/Line Item that this material is representing. Click ok
once.

Eﬁelect Contract/Matenal Information [ x|
—Selection
Contract | 3s401MR

Project/Line [bem I

Find : |

— Project/Line Item

Project Humber | Line Item Number
30840kF71007 0003

0K | Ean-::ell

13



In some instances a material may be associated with several line items (i.e.
filter fabric can be used for several erosion control items).

On these types of materials when you select the Project/Line Item it will
show you all line items that have been linked to that specific material.

Highlight a line item and select ok.

2
,,7
B
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After you have selected ok, you will receive the message shown below.

21652 000 0003 GRAD COMC PAVE CLLY SEED GDRL ELEC

CEEEEEED

AASHTO SiteManager

If you want this material assigned to all of the related line items select
(‘Yes”.

If you want this sampled linked to only the one line item you highlighted
select “No”.

If you want this sample assigned to multiple, but not all, of the line items
select “No”.

Follow the steps shown on pages 12 thru 19 for each additional line item you
wish to associate to your sample.

15



The Repr Qty field is an optional field. Use at your discretion.
Click on the save icon /=

FJAASHTO SiteM anager EEE|
File Edit Services “Window Help

ERME D= ald

EMainlain Sample Information

Basic Sample Data T Addd Sample Data I Contract Other Tests

Sample [01302671000

Fieady

[Server [TEST [MT [DOR902E

16



Other Tab

If you would like to track the Group number that this material is associated
with you can do so on this tab.

On the dropdown list under Type select Group(s). In the ID column enter the
group or groups that this material is used on.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

— r——r— 7 r -1
[os0s00EA0008

[0 & 3] [E1 20y

-

Group(s]

I

Click on the save icon - )

17



Tests Tab

SiteManager requires that all materials have an associated test method.

Material acceptance and test results are documented on the Tests tab.

FJAASHTO SiteManager

M=
File Edit Services “Window Help
BRI¥® D= 0=
ﬂ Maintain 5Sample Information H=]
* Baszic Sample Data T Addd Sample D'ata Contract ¥ QOther i Tests
Sample 02090250007
Test Method |Sample Test Mbr Test Description
Test Method: | |
Lab ID: | |
Sample Test Mbr: Start Date: [12/11/01
Charge Amount: $.00 Eztimated Completion Date: (00/00/00
Actual Completion Date: |00/00/00
Ready [Server ITEST [MT [DORa0zE

18




Perform a Search in the Test Method field.

FJAASHTO SiteManager [_T=2[X]
File Edit Services ‘Window Help

By D= gl
Ehlainlain Sample Information

Basic Gample Data ~ Addi Sample Data Contract

=l B3

[ither Tests

Sample |0290250M0001
Test Method Sample Test Mbr

Test Description

Search
Test Method: r
Lab ID: [
Sample Test Nbr: |— Start D ate: W
Charge Amount;: |7$UU Estimated Completion Date: IW
Actual Completion Date: W

Ready
i Start| B 0104025M) - Section 5 - L...| % SMDBLOD

[Eerver [TEST [ME [LOR30ZE
||,.;ﬁMSHTIJ SiteManager ORI A BFy 202 P




Highlight the test method that is associated with the material.

Select the OK button. Click once.

FYAASHTO SiteManager M=
File Edit Services Window Help

P2 DS g

M Maintain 5ample Information = O]

" Basic SampleData ~ AddiSampleData Contract ¥ Dther Tests

= E Search Window 1%} |

Sam Test Method Test Description
| Al APLNT Approved Products Verification

&

Ele]2

Cancel |

S ampE TEST DT T STt Do o171
Charge Amount: I $.00 Estimated Completion D ate: IDDHDDJDD
Actual Completion D ate: IDDHDDHDD

S
i
o
%]
(o]
=

|F|ead_l,l [Server |TEST |ME [bOR3026
gy Start | B 0104025M1 - Section 5 - L .. | &% sMDBLOD |[.= aaSHTO SiteManager RS @D 202rM
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This will return you to the Tests tab.

Enter the number “1” in the Sample Test Nbr: field.

NOTE: The sample test number for field authorized samples will almost
always be the number “1”.

FJAASHTO SiteManager
File Edit Services ‘Window Help

ERNEE| D=

Ehlainlain Sample Information

Basic Gample Data ~ Addl Sample Data

Contract | Other

Sample [0230260M0001

=l B3

Tests

Test Method Sample Test Mbr

Test Description

Approved Products

Test Method: [2PLNT

lﬂ.pproved Products Verfication

Lab ID: |

Sample Test Mbr: ‘I|
Charge Amount: $.00

Start Date: |01/17/02
E stimated Completion Date: (00,/00/00
Actual Completion Date: |00/00/00

Ready

[Server

iﬂﬁlall| EJD'I 040251 - Section 5-L... | ﬂSMDBLDD ||,ﬂMSHTD SiteM anager

Click on the save icon =
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Access the Services menu.

Select Enter/View Test Data.

FJAASHTO SiteManager

File  Edit

T

EMain

Basic

Sample

| Test h

Window Help

Hemartks (Bt s E B

Ertermal asument:..

Cantract Other Tests

Suthonze [t otttz
FEnze [Etr| Sttt

et Bemart [Btrl FE it
Testers Chrl+5hift+T

Enter®fiew Test Data  Chl+Shift+y
Eelated SampleTeste CtlrEtitt+0

[=] B3

Test Description

[Erl 5 FftE
(Sl 5 Fft

[Eopy Sample
Uispostion Hemarks

Test Method: l&F‘LNT

lﬂ.pproved Products Verfication

Lab ID: | |

Sample Test Nbr: I‘I
Charge Amount: I $.00

Start Date: ID‘I A7/02
E stimated Completion Date: IDD;’DD;"DD
Actual Completion Date: IDD;’DD;"DD

|Ready

gy Start | B 0104025M1 - Section 5 - L .. | &% sMDBLOD

[TEST

[Server

|[.= aaSHTO SiteManager
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This will activate a material template.

NOTE: THE TEMPLATE SHOWN BELOW IS FOR ACCEPTANCE
OF APPROVED PRODUCTS. TEMPLATES WILL VARY
DEPENDENT ON THE MATERIAL AND METHOD OF
ACCEPTANCE.

FJAASHTO SiteManager HEIR
File Edit Service: ‘window Help
BrdceE O
EMalerial Test Template Usage M= E3
Sample ID : Test Method : Test Humber: [1

NDOR Approved Product Usage Verification

ACCEPT | [ REJECT [T

By Selecting "ACCEPT" | am werifying that the material
reported iz an NDOR approved product that meets
specification requirements.

Fieady IS erver ITEST [ME IpoR3026
g Start | B9 0104025 M) - Section 5 -L...| SESMDBLOD || & AASHTO SiteManager PRI DY 204 M

Enter the necessary information in the template.

Save b )

Close this window.
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Enter the date the acceptance or test has been completed in the Actual
Completion Date field.

NOTE: THE ACTUAL COMPLETION DATE IS A REQUIRED FIELD.
YOU WILL NOT BE ABLE TO AUTHORIZE YOUR SAMPLE
WITHOUT A DATE IN THIS FIELD.

Save = )

FJAASHTO SiteManager
File Edit Services Window Help

ERlME DS a-d

Ehlaintain Sample Information
Basic Sample Data  ~ AddiSa

mple Data

Cantract ¥ Other

Sample |0230260M0001

[=] B3

Tests

Test Method Sample Test Nbr
w

Test Description

Approved Products Yerification

Test Method: [2PLNT

li\pproved Products Verifization

Lab 1D: |

Sample Test Nbr: |1
Charge Amount: $.00

Start Date: |01/17/02
E stimated Completion Date: (00,/00/00

Actual Completion Date: |01/17/02

Ready

[Server

@l start | B0104025M) - Section 5 - L. | ¥ sMDBELDD || AASHTO SiteManager
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Sample Authorization

WARNING: THIS STEP IS EXTREMELY CRITICAL. BE
ABSOLUTELY SURE THAT YOU ARE READY TO
AUTHORIZE YOUR SAMPLE.

WHEN A SAMPLE IS AUTHORIZED, NO CHANGES CAN
BE MADE TO THE RECORD.

To authorize the sample that you have created return to the Basic Sample
Data tab.

Access Services.

FIAASHTO SiteManager
File Edt Services ‘window Help

ERLE DS |0

Ehlaintain Sample Information

7 Basic Sample Data =~ AddiSample Data - Contract ¥ Dther ¥ Tests

Smpl ID: [W Smpl Unit: m Status: W
Revized By: l— Revizing: [— Smpl D& W i
Link To: [— Link From: l— Log Dt: W Z%
Smpl Type: |Visual >|  Acpt Meth: [APL-Visual Verification =] '
Smpld By: | [
Material: i} " [Erasian Control Type HY & %
P/S: | | o
Type: | City: | -
Mnfctr: | Town: |
Geog Area: | >| Prod Hm: |
Intd Use: | Represented Quantity: [ 000
AuthBy: [ Auth Date: [00/00/000
Ready IS erves ITEST [T [DORIozE |
EﬂSIalt| 7] SMI - Section 3 - Land...| £ SMDELOD ||,&AASHTI] SiteMan . B]AGGREGATES - Micr... | GO By 253 PM
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Select authorize from the drop down list.

FJAASHTO SiteManager M= E [
FEile  Edit Window Help
| B Remaks Chl+All+R
m Erternal aeument... F — ol =
" Basic ! - - Y Contract ¥ Other Tests
Avthorize Chrl+5S hift+2
Fexize [t =S hift] —
Sn Lab Report CiabeS hiftel Smpl Unit: I EACH - I Status: I Complete - I
Revis  Tesfers [t HStnft+T) Revizing: I Smpl Dk IDD;’DD;"DD
- Enterdfiew Tiest Diata) Eil-Stitty .
Li x Link From: | - l—
Relsted Sample Tests CleGhitD Log Dt: |0/00/00
Smpl Acpt Meth: |AF'L- Yizual Werlfication ;l
Copy Sample Chrl+5S hift+C
Smi [isposition Bemarke Ctlr&titt+0
Material: IR0 | [Erosion Cantiol Type HY 5
P/S: |
Type: City: |
Mnfctr: Town: |
Geog Area: ~| Prod Hm:|
Intd Uze: Represented Quantity: I 000
Auth By: Auth Date: IDD.-’DD;’DD
=3
&
o]
i
o]
=
|Ready [Server [TEST MT [boRa0ze
gy Start | B)5MI - Section 3- Land. | ESMDBLOD |[.:& AASHTO SiteMan. . EF)AGGREGATES -Micr.. | [(RELE @G 253PM
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After you have selected authorize, the Auth By and Auth Date fields (at the
bottom of the screen) will display who made the authorization and the date
the authorization was made.

FJAASHTO SiteManager
Eile:

ERLE DS |0

Services Window Help

Ehlaintain Sample Information

" Basic Sample Data *

Addt Sample Data

Cantract Other Tests

[=] B3

Smpl ID: [0209026M0001
Revized By:
Link To:

Smpl Type: [Visual

Smpl Unit: [EACH Status: |Complete
Revizing: Smpl Dt |00/00/00
Link From: Log Dt: [00/00/00

Acpt Meth: P«PL- Wizsual Verification

Auth By: [DOR3026

Smpld By: | [
Material: [B07ECHY [Erosion Cartral Type HY &
P/S: | |
Type: | City: |
Mnfctr: | Town: |
Geog Area: | Prod Nm: |
Intd Use: | Represented Quantity: [ 000

Auth Date: [12/11/01

Ready
gl start | B)5MI -Section 3 .| £ SMDBLOD

[Server

| L AASHTO Sit . | MAGGREGATES ...

[TEST [MT

[DORS02E

PR ey 250PM

When you are certain that you want this sample authorized click on the save

icon b i

WARNING: AS MENTIONED EARLIER BEFORE YOU
SAVE AN AUTHORIZATION MAKE SURE THAT YOUR
INFORMATION IS CORRECT. CHANGES CANNOT BE
MADE TO THIS SAMPLE RECORD AFTER AN
AUTHORIZATION IS SAVED.
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REVISING A SAMPLE

An authorized sample cannot be modified but it can be revised. The Service
menu Revise choice creates a copy of the original sample and voids the
original sample.

The voided original is automatically linked to the revised copy.
The copy created by the Revise choice requires a new Sample 1D, Status and
Sample Date on the Basic Sample Data Tab. On the Tests tab you may need

to enter a new Actual Completion Date.

It is at this time that you will make the necessary modifications or
corrections to the original sample.

An example of this feature is shown below.

The screen shown is a sample that has been created and authorized.

File Edit Services Window Help @
[m®e2 0|0 g
~ox| R
' Basic Sample Data Addtl Sample Data [ Contract i Other i Tests |
Smpl ID: IW Smpl Unit: |EU YD Status: |Eomnlete
RevisedBy: | Reviging: | Smpl Dt: [05/28/03
Link Ta: [ Link From: [ ogpu[@mom
Smpl Type: Im Acpt Meth: W
Smpld By: |DDFEBDZE |DEBults, Fhonda
Matenial: |'| 002PCC |F‘n|tland Cement Concrete
P/5: |F|MDDUB [Eima-&lma Concrete, Inc.
Type: |F'CCT City: |NOAddress Found.
Mnfch: | Town: |
Geog Area: IDlstnct?— Prod Nm: [7B
Intd Use: | Represented Quantity: I—DUD
Auth By: IW Auth Date: IW
[Ready [Server [TRH MADM [DOR30Z6
#Mstart |J ] & |J &% sMDELOD | E091003-Section 5-..| DR Status Manicor ”m PRI 5T samm
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To modify this sample:
Access Services and select Revise

T aASHTO siteManager

,E
=

29



This will create a copy of the original sample. This also voids the original
sample.

Assign a new Sample ID, Status and Completion Date and make any
necessary corrections.

FAASHTO siteManager

IEFREE DM 0E

EMaintain Sample Information

00/00/00

00/00/00

EEEEE

[GampleiTest =]

This completes the instructions for Section 5.
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Section 7A
Materials Management

Portland Cement Concrete
Plant & Field Personnel Instructions

Date: November 21, 2002
Revised: January 10, 2004



IMPORTANT NOTES

Throughout these instructions you will notice that PLANT, FIELD and
LABORATORY are listed behind many of the data entry requirements.

In some areas of the state there is a permanent inspector at the Ready Mix
plant.

If there is a permanent inspector in the plant he will fill out the information
marked PLANT.

The plant inspector will then complete the Sample Identification card and
send this card to the field inspector via the first truckload of concrete being
delivered to the jobsite.

The field inspector will access SiteManager and complete the remainder of
the SiteManager data entry requirements marked FIELD.

The field inspector will use the number sent from the plant for the project
cylinders.

On some projects the field inspector is also the plant inspector. When this
scenario occurs the inspector will complete the entire SiteManager record.

When starting a new project that has a plant and field inspector, it is
recommended that the Project Manager discuss with the inspectors how he
would like them to enter the concrete information.

If you have any questions or need assistance contact the Materials and
Research Division, SiteManager staff.



SECTION 7A

MATERIALS MANAGEMENT
PORTLAND CEMENT CONCRETE

Purpose: Section 7A will define the field requirements for entering
Portland Cement Concrete information.

Detailed below are the necessary steps:

Select the SiteManager Non-Inspector Icon. Double Click.

presta form

L=y
aimdh

Hosouip

#stan| (RS DD 125P



Enter your user ID and Password. Connect to: Server

(My user id is: )

(Password Hint: ) Do not reveal your password as
this will risk the SiteManager security system.

Select the Logon button. Click once.

SiteManager Logon |

Trnsport

~SltEManager“

Construction Management Software

N

User ID: |DORA025

Password: |**=<***=1

Connect to: I Server =]

Logon Change Password | Cloge |

Copyright 2 1936 by the Amernican Aszociation of State
Highwway and Transportation Officialz, [he.
444 Morth Capitol Street, M., Suite 249
Whashington, D.C. 20001 U.5.A, [202] 624-5300

Enter the Uzer Pazswaord.

Select Correct Group Id and Group Name
(My Group Is: )
Select OK button. Click once.

Available Groups for DOR90Z26 |

Grp Id Group Hame

(GEAN] g b aterials Administrator
kA E kd aterialz and Rezearch Engineer

Projdarz Project Managers - Server
LIAMRS [1.4. Managers
S kI G S itebdanager Inguiny Group

Select the Group for the session. (1] .4




Select the Materials Management(+) Icon. Double click.

E SiteM anager Panel E

Main Panel r hdaterials M anagement(+] ]

5 S X BEH B
Contract D aily Wik Contractar Change Material:  EEELEENEEE Systemn
Administration(+]  Reports(+] Payrnentz[+] Orders(+] Management{+] Adminiztration|+]

|
)
hd anuals(+]




Select the Sampling and Testing(+) Icon. Double click.

ﬂ SiteM anager Panel

T Matenal: Management(+]

b air Parel
a8 B B
b aterial b aterial Contract
Information+] Infarmation k aterialz(+]
Feports[+]
kix Desian EE sl S ampling and
Reportz(+] Testing[+] Testing
Reports(+]

=]

Contract b aterial
Feports(+]

LIS T

Approved
Liztz[+]

[

Sampling and Testing(+]

i
Approved Liste  Miz Design(+]
Reparts(+]




Select the Sample Information Icon. Double click.

ﬂ SiteM anager Panel

b ain Panel

kd aterials b anagement[+]

J

Sampling %
Testing
Requirements

Standard
Sample Remarks

Sampling and Testing[+]




You will now be at the Maintain Sample Information Screen.

On this screen you will see five tabs. They are labeled Basic Sample Data,
Addtl Sample Data, Contract, Other and Tests.

Shown below are the instructions for each tab.

Basic Sample Data Tab

File Edit Services Window Help @
[DR®E DO g
WEEY| -
Basic Sample Data Addtl Sample Data | Contract ¥ Other ¥ Tests
Smpl ID: 020802670001 Smpl Unit: [CU D =] Status: [Pending =]
RevisedBy: [ Revising: | Smpl Dt: [11/22/02
Link Te: [ Link From: [ | g pi [i000
Smpl Type: m Acpt Meth: W
Smpld By: |DEIH5EIZE |DeEutts, Rhonda
Material: |1 O02PCC |Po|t|and Cement Concrete
P#5: |F|MUUU1 IAdams-Adams Ready Mix/Beatrice Concrete
Type: |FCCT City: [Mo Address Found.
Mnfch: | Town: |
Geog Area: m Prod Nm: [FR1
Intd Use: |pavement repair Represzented Quantity: |_|15W
Auth By: I— Auth Date: W
[Ready [Server TEST M&DM  JDORS0z6

BMstart |J e 3 |J EFSHDBLOD | & ARSHTO SiteMa... JSiteManager Instr... | BEF]11-21-02-Section . R P B 0048w

Fill in the following information:

Smpl ID — Enter the sample identification number as outlined in Section 3.
(Note: This field will automatically be populated with the year and the dor
number. The remaining five digits need to be manually filled in). PLANT
Smpl Unit — Select CU YD from the drop down list. PLANT



Status — a) Select Pending from the dropdown list. PLANT

b) Change the status to Shipped when the Portland Cement
Concrete cylinders are sent to the laboratory. FIELD

c) Select complete if you are accepting the placement of concrete
based on small quantity certification. FIELD

d) If you are accepting the Portland Cement Concrete based on
maturity meter readings select Pending. The Portland Cement Concrete
Section will authorize this sample. FIELD
Smpl Dt — Enter the date of the concrete placement PLANT
Log Dt — Do not enter any information in this field. The Materials &
Research Division will use this field to record the date that the cylinders are
received in the laboratory. LABORATORY
Sample Type — This field will automatically be populated after a material is
selected.
Acpt Meth — This field will automatically be populated after a material is
selected.
Smpld By — Perform a search and select your name. FIELD
Material — Perform a search and select 1002PCC — Portland Cement
Concrete. PLANT
P/S —Perform a search and select the correct ready mix plant. PLANT
Geog Area — Select the district that the work was performed in. PLANT
ProdNm — Perform a search and select the correct class of concrete PLANT
Intd Use: - Self explanatory. This is an optional field, use at your discretion
FIELD
Represented Quantity: Self explanatory. This is an optional field, use at
your discretion. FIELD

Select the Save icon = )



Addtl Sample Data Tab

T AASHTO siteManager

TR S E O

EMaintain sample Information

e
-
=

Fill in the following information:

Smpl Size: - Report the number of cylinders that were made for this
concrete placement. FIELD

10



Contract Tab (FIELD PERSONNEL WILL ENTER THE DATA FOR
THE CONTRACT TAB)

The Contracts Tab is where you will associate the Portland Cement Concrete
sample to a specific contract and line item.

A sample can be linked to multiple line items on the Contracts Tab.

FJAASHTO SiteM anager HE E |

File Edit Services “Window Help

mEE2 D=2s gE|

E Maintain 5ample Information =]
" Basic Sample Data T Addd Sample Data I Contract Other ¥ Tests 1
Sample IEI‘I 902610007
Contract ID | Project | Line Item |Contract Descnption Repr Qty
|Ready [Server [TEST [MT DEGEE:N

If your contract has only one Portland cement Concrete line item follow the
Contract Tab instructions from Page 12 to Page 15.

If your contract has multiple Portland Cement Concrete items follow the
Contract Tab instructions from Page 16 to Page 24.

11



Instructions For Contracts With Single Portland Cement Concrete Line
Items

When you select the Contract tab the contracts that have Portland Cement
Concrete line items will be displayed.

(Note: If the contracts are not displayed select the new icon n and they
will appear)

Highlight the Contract ID you are assigning this sample to. Double Click.

] =18

EEEEER

13200MH BITUMNOUS 002PCC

12



Highlight the Project/Line Item that this material is representing.
Click ok once.

E| i| E ﬁ| 2JYJ0

12322MHO00E 0011

13



You have now associated the placement of concrete to your contract and to
the line item.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

— r—r - r -

[OEU0ETO00T

1320MH HOOOB 0011 BITUMIMOUS

,E
=

14



The Repr Qty field is an optional field. You are not required to enter the
represented quantity; it is at your discretion.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

1320MH 0008 a0t BITUMIMOUS

,E
=

15



Instructions For Contracts With Multiple Portland Cement Concrete
Line Items

When you select the Contract tab the contracts that have Portland Cement
Concrete line items will be displayed.

(Note: If the contracts are not displayed select the new icon n and they
should appear)

Highlight the Contract ID you are assigning this sample to. Double Click.

] =18l

,E
=

16



Highlight one of the Project/Line Items that this sample is representing.
Click ok once.

&3 | s

= I
ESelect Col

E| i| E ﬁ| 2JYJ0

21552 000 0003

17



After you have selected ok, you will receive the message shown below.

E

[l e A==

——r—r— - r ]

[oE00258000T

2562MRA 21652 000 0003 GRAD C PAVE CULY SEED GDRL ELEC

EEEER

AASHTO SiteManager

If you want this sample linked to only the one line item you highlighted
select “No”.

If you want this sample assigned to multiple, but not all, of the line items
select “No”.

If you want this sample assigned to all of the related line items select “Yes”.

18



To link your Portland Cement Concrete sample to additional line items you
will need to select these line items one at a time.

After you have selected the first line item your screen will appear as shown
below.

To add a second line item click on the new icon n

T AASHTO siteManager

”aea‘-_ ‘?|Ir—r—f"-‘

EMaintain sample Information

———r—r- - r

SEED GDRL ELEC e

E| i| E ﬁ| 2JYJ0

19



This will display all of the contracts that have Portland Cement Concrete.

Select the contract and double click.

GF | M e 5 e

I i
” ESelect Contract/Material Information
Ly

B

,E
=
@

20



Select the additional line item you wish to associate your sample with.

Click ok once.

GF | M e 5 e

I i
” ESelect Contract/Material Information

f
———
2

E| E E| ﬁ| Ealllle]

I

21552 000 ooos

21



You will receive the message shown below.

Select No.

[E] & & E] sowo

21552 000 0002 "AVE CULY SEED GDRL ELEC .0 [I[Il

AASHTO SiteManager

22



Your sample has now been associated to two line items.

T AASHTO siteManager

Zm®EE 0

EMaintain Sample Information

7 - r = 1

R0S0ZEA00T

21552 000 0003 GRAD O ULV SEED GDRL ELEC [ o
]

EEEEE

Follow the steps outlined in Pages 19 through Page 22 for every line item
you wish to associate to your sample.

23



The Repr Qty field is an optional field. You are not required to enter the
represented quantities; it is at your discretion.

T AASHTO siteManager

Zm®EE 0

EMaintain Sample Information

7 - r = 1

R0S0ZEA00T

[l Bl B E] s>wo

21552 000|008 GRAD CONC PAVE CLILV SEED GDRL ELEC 5,000

Click on the save icon -

24



Other Tab (FIELD PERSONNEL WILL ENTER THE DATA FOR
THE CONTRACT TAB)

If you would like to track the Group number that this placement is used on
you can do it on this tab. This is an optional step, use at your discretion.

On the dropdown list under Type select Group(s). In the ID column enter the
group or groups that this concrete is placed on.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

=}
-
&

Click on the save icon - if you make an entry in this field.

25



Tests Tab

The Concrete Proportioning Report, Small Quantity Acceptance, Maturity

Meter and Concrete Cylinder Compressive Strength reports will be accessed
through the Tests tab.

FJAASHTO SiteM anager EEE|
File Edit Services “Window Help

ERME D= ald

E Maintain 5ample Information =]
Basic Sample Data T Addd Sample Data Contract i Other '

Tests

Sample [0209026M0007

Test Method |Sample Test Nbr Test Descnption

Test Method: | |

Lab ID: | |
Sample Test Mbr: Start Date: [12/11/01
Charge Amount: $.00 Estimated Completion Date: |00,/00/00

Actual Completion Date: |00,/00/00

Ready [Server [TEST [MT [DOR902E

26



Perform a Search in the Test Method field.

T AASHTO siteManager

Zm®EE 0

EMaintain Sample Information

[l Bl B E] s>wo

11421/02
00/00/00
o

27



This will display the Test Methods and Test Descriptions that have been
associated with Portland Cement Concrete.

File Edit Services Window Help @
mIREE 0SS M| e
=
F™aintain Sample Information _|Of x| ::_;

7 BasicSampleData  Addi Sample Data Contract i Other Tests i
T
— T x
Sary Test Method Test Description

| -

T
FPCCPFPT PCL Plant and Fiel
PCCPRMA Pavement Repair Matu eporl
SHONCH Small Quartities of Mon-Critical Materials

Sampre TSIV T ST e Tz

Charge Amount: I $.00 Estimated Completion Date: |00./00/00
Actual Completion Date: |00/00/00

|Fraady [Eerver [TEST MADM [boRaoze
iflistart |J & 2 |J EE SMDBLOD | A% AASHTO SiteMa... {_JSiteManager Instr...I ]11-21-02-Section ... ‘@QG B WCT@y  10:30 am

Select the appropriate Test Method:

1) PCC Laboratory Performed Test — For use by the Materials and
Research Division to enter cylinder compressive strength. Field
personnel may use this test method to access the compressive
strengths for their projects. LABORATORY

2) PCC Plant and Field Performed Tests — This will be used by plant
and field personnel to enter the concrete proportioning data and field
performed test results. PLANT AND FIELD

3) Pavement Repair Maturity Report — This will be used by field
personnel to enter the Maturity Meter data. FIELD

4) Small Quantities of Non-Critical Materials — This will be used by
field personnel for authorizing small quantities of Portland Cement
Concrete as outlined in the Materials and Research Division Sampling
Guide, Section 27, Note 1. FIELD

28



After you have selected the appropriate test method you will move your
cursor to the Sample Test Nbr field.

Enter the number “1” in the Sample Test Nbr field. The only time that you
will not enter the number 1 is if you use that test description more than once
for this sample. (i.e. the proportioning report template allows you to report
two lines of proportioning data. If you run more than two air tests you will
enter those test results on the first template. To report the remaining air tests
you will return to the “Tests” tab and select the PCC Plant and Field
Performed Test template again. This time you will enter the number “2” in
the Sample Test Nbr field. You can then report the remaining air test
results).

The Sample Test Nbr is the number of times you use a particular template
for a single sample.

File Edit Services Window Help @
mErE2 DEes y @] g
=
P ™Maintain Sample Information _|1gl x| ::_;
7 BasicSampleData  Addi Sample Data Contract i Other Tests i
Sample |030902640011
Test Method Sample Test Nbr Test Description
&ﬁ__ P Plant and Field Performed Test ]

Test Method: [FLCPFPT JPCC Plant and Field Performed Test
Lab ID: | |
Sample Test Nbr: |1— Start Date: IW
Charge Amount: |—$DU Estimated Completion Date: IW
Actual Completion Date: W

|F|ead}l [Server |THN [MADM [DORa0zs
ifistart |J ] & 5 |J B)5-22-03-Section 7... | SEsmpeL00 | [ mmloes status tonitor [ .2 ansHTO SiteMa.. | R4 2P 1100 am

29



After you have selected the template and entered the Sample test number
you will go to Services and then Enter/View Test Data.

EEEEE

| Field Performed Test

05/27/03

00/00/00

You will then be able to view the selected template.

If you would like to print a template you can do so by selecting the “Ctrl”

and “P” keys on your computer keyboard. This will send a copy to your
printer.

30



Following are examples of each test template:

PCC Laboratory Performed Tests (LABORATORY)

(See Section 7B for detailed instructions regarding compressive strength
data entry).

=1
=
=
=
=]
2
=
=1

| Do/

00/00/00
00/00/00

1R
EEEE

g EEEE
= =| =| =| =

T
QNI a

i

L1

T

s | @ 5 || Eowan | moessasn. [ e, | Sz

Laboratory personnel will enter the sample date, minimum compressive
strength requirements, break date, age and machine load.
The PSI and Mpa compressive strengths are automatically calculated.

The PSI and Mpa compressive strength fields will be displayed in red if
the compressive strength fails to meet specification requirements.
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A Portland Cement Concrete compressive strength summary is available
in RUG.

To access this report go to RUG.

You will then select Reports, Materials & Research, Portland Cement
Concrete Cylinders. You can then get a summary either by Contract or
Ready Mix Plant.

PCC Plant and Field Performed Tests

If there is a single inspector that performs both the plant and field tests he
will complete the entire proportioning report template.

If there is a permanent plant inspector at the ready mix plant he will enter the
proportioning data into SiteManager that pertains to the plant performed
tests.

The plant inspector will complete a sample identification tag which states
the sample identification number he has assigned to this sample.

This tag will be delivered to the field inspector on the first truckload of
concrete to the jobsite.

The field inspector will access the sample that the plant inspector has
created. The field inspector will then enter the information that relates to the
actual field tests that were performed, structure information and curing
methods used.

The field inspector will also: 1) enter his name in the Sampled By field on
the Basic Sample Data tab, 2) complete the “Addt Sample Data”, “Contract”
and “Other” tabs

If the Project Manager prefers that one inspector enter all of the concrete
proportioning data that is acceptable.
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Target Weight PCC PLANT /FIELD PERFORMED TESTS

of Cement

er C.Y. BATCH WEIGHT / LBS WET WEIGHT
[ Fhy Silica Water at Aggregate
:E: Cement Ash Fume OGBS Mixer Fine Coarse
i Iy 0 o[ 0] 0 Oibs Oibs
[ 0 i I i Olbs ibs
SPECIFIC GRAVITY
EHTER 1 IF HOT USED % FREE MOISTURE
Fhy Silica Aggregate Aggregate
Cement Aszsh Fume SE Fine Coarse Fine Coarse
1.00 1.00 1.00 1.00 1.00 1.00 .0 .0
1.00 1.00 1.00 1.00 1.00 1.00 .0 .0
Water Cubic Yards Cement Per % of Required Water/Cement
at Job of Concrete C.¥.z Batched Cement Hatio
gal
gal . . . .
Time = Air Slump Unit WwWeight Calc. Unit Weight Concrete Temp
| oooo [ o0 | 00 im | 00 Ib | | O F
| 00:00 | .0n | 00 | 00 b | 0.0 | 0 F
Admixturez Per 100 lbs of Cement
Admixture Qty-0z Admixture Qty-oz
i R equired
Concrete Structure Group Required Used wWasted PsI
0CY .
0 CY .0
Method of Cure WORK
CYLINDERS
Comments;
Hints:

a) Target weight of cement — You will enter the weight of just the
Portland cement for a cubic yard of concrete. Do not include the
weights of fly ash, silica fume or ground granular blast furnace slag.

b) Batch Weight Fields — Enter the weights of the entire amount batched.
If you do not use a specific material no entry needs to be made.

c) Specific Gravity Fields - if you do not use a specific material enter a
“1” in that field.

d) Use Military Time

e) Unit Weight Field — Will be used by Prestress personnel.

f) Enter all information in English even if you have a metric project.
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g) Field personnel will enter the PSI requirement for each structure. To
compute MPa to psi multiply the MPa x 145 (i.e. 30 MPa x 145 = 4350 psi).

h) The fields shown in white are manual entry fields.

1) The fields shown in blue are automatically calculated fields.

j) The Admixture fields are a drop down list that you can select the type
of admixture and enter the amount used.

NOTE: If this template does not contain enough room to enter all of your
test results return to the Tests Tab. Select the PCCPFPT — PCC Plant and
Field Performed Test Method and enter the number 2 in the Sample Test Nbr
field. This will provide you with a new template to enter the remainder of
your test results.

After completion of the PCC Plant and Field Test template, return to the
tests tab and enter a date in the Actual Completion Date field.

Pavement Repair Maturity Meter (FIELD)

This template will capture the maturity meter data.

File Edit Services Window Help @
| me s s e O] o e o
R Fraverment Repar aturty Report x| 5
= mEE| =
Pavement Repair - Maturity Summary Report j
Sta. to Sta. or Location |
Time Placed | 00:00
Time Of opening Iﬁ
TTF @ Opening | i
Time of Acceptance | 00:00
TTF (@ Acceptance | 0
TTF Target (opening) I ]
TTF Target (accept) | ]

Comments

=
|Close and Abandon Changes [Server [TAN [M2DM [DDRA025

R start |J o & S |J B)5-22-03-5ection 7... | SEsvoeLon | [mmloes status tonitor [ .= aastTo SiteMa.. [ B 117 am
Hint: Use Military Time
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Small Quantities of Non-Critical Materials (FIELD)

File Edit Services Window Help
| o e 5L o e O o e |

]
FSmall Quantities of Non-Critical Material x| 9’*
=11 5mal uantities of Non-Lritical laterials —
ba] =0l | e
0 SMALL QUANTITIES OF NON-CRITICAL MATERIALS ﬂ
= THIS IS TO CERTIFY THAT:
All of the ltems listed below have been declared to be " Small Quantities of Non-Critical
Materials" as defined in the "Materials Sampling Guide". The hasis for waiving the State's
P normal, established sampling and testing policies and procedures is one of the following:
P [1(a) Accepted on the basis of visual examination and knowledge that these sources have
P! recently furnished similar material which was found to be satisfactory under the State's
narmal sampling and testing procedures.
[1(b) Accepted on the basis of notarized Centifications by the praducers or suppliers stating
that the material complies with the specification requirements.
Comments:
=
[Fready [Server [TEST [MADM [boRa0ze
hstart ||| (] @ (5 || B)11-21-02-Section 7-ater...| SESMDRLOD |['= aashro siteManager RPWI I D 10z

This template will allow the project manager or one of his inspectors to
accept a small or non-critical placement of concrete.

After you have entered the information on the template return to the tests
tab and enter a date in the Actual Completion Date field.

If the placement of Portland Cement Concrete is accepted using this
method field personnel will authorize the sample.

This completes the field personnel’s required SiteManager entries.
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Submitting The Sample To The Laboratory

Complete the Sample Identification tag as outlined in Section 4.

The Sample Identification Tag may then be enclosed in a sample envelope
and attached to the set of cylinders and send to the appropriate laboratory.

When submitting the cylinders to the laboratories please write the sample
identification number on each cylinder in permanent marker.

It is advisable to work directly with the laboratory that will be breaking your
cylinders regarding any additional information that they may need.

WARNING: THE CENTRAL LABORATORY OR THE BRANCH
LABORATORIES WILL NOT ACCEPT ANY SAMPLE THAT HAS
NOT BEEN PROPERLY DOCUMENTED IN SITEMANAGER.

THE SAMPLE IDENTIFICATION TAG AND SAMPLE
IDENTIFICATION NUMBER MUST ACCOMPANY THE
CYLINDERS.

WITHOUT THIS INFORMATION THE LABORATORIES HAVE
NO WAY TO TRACK YOUR SET OF CYLINDERS.
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Section 7B

Materials Management
Portland Cement Concrete

Portland Cement Concrete
Laboratory Instructions

Date: November 21,2002
Revised: May 6, 2003



SECTION 7B

MATERIALS MANAGEMENT
PORTLAND CEMENT CONCRETE
LABORATORY INSTRUCTIONS FOR PORTLAND
CEMENT CONCRETE

Purpose: Section 7B will outline the laboratory instructions for
Portland Cement Concrete.

Detailed below are the necessary steps:

Select the SiteManager (Non-Inspector) Icon. Double Click.

RUG || it
and Lltiliky ...

Bl BE o>wo

®|2|m

Intermet presta form
Explorer

LOSOII

i start R DD 125PM



Enter your user ID and Password. Connect to: Server

(My user id is: )

(Password Hint: ) Do not reveal your password as
this will risk the SiteManager security system.

Select the Logon button. Click once.

SiteManager Logon |

Trnsport

~SltEManager“

Construction Management Software

N

User ID: |DORA025

Password: |**=<***=1

Connect to: I Server =]

Logon Change Password | Cloge |

Copyright 2 1936 by the Amernican Aszociation of State
Highwway and Transportation Officialz, [he.
444 Morth Capitol Street, M., Suite 249
Whashington, D.C. 20001 U.5.A, [202] 624-5300

Enter the Uzer Pazswaord.

Select Correct Group Id and Group Name
(My Group Is: )
Select OK button. Click once.

Available Groups for DOR90Z26 |

Grp Id Group Hame

(GEAN] g b aterials Administrator
kA E kd aterialz and Rezearch Engineer

Projdarz Project Managers - Server
LIAMRS [1.4. Managers
S kI G S itebdanager Inguiny Group

Select the Group for the session. (1] .4




Select the Materials Management(+) Icon. Double click.

E SiteM anager Panel E

Main Panel r hdaterials M anagement(+] ]

5 S X BEH B
Contract D aily Wik Contractar Change Material:  EEELEENEEE Systemn
Administration(+]  Reports(+] Payrnentz[+] Orders(+] Management{+] Adminiztration|+]

|
)
hd anuals(+]




Select the Sampling and Testing(+) Icon. Double click.

ﬂ SiteM anager Panel

T Matenal: Management(+]

b air Parel
a8 B B
b aterial b aterial Contract
Information+] Infarmation k aterialz(+]
Feports[+]
kix Desian EE sl S ampling and
Reportz(+] Testing[+] Testing
Reports(+]

=]

Contract b aterial
Feports(+]

LIS T

Approved
Liztz[+]

[

Sampling and Testing(+]

i
Approved Liste  Miz Design(+]
Reparts(+]




Select the Sample Information Icon. Double click.

ﬂ SiteM anager Panel

b ain Panel

kd aterials b anagement[+]

J

Sampling %
Testing
Requirements

Standard
Sample Remarks

Sampling and Testing[+]




You will now be at the Maintain Sample Information Screen.

On this screen you will see five tabs. They are labeled Basic Sample Data,
Addtl Sample Data, Contract, Other and Tests.

EJAASHTO SiteM anager EEE|

File Edit Services “Window Help

el I == = R

EMainlain 5Sample Information
© Basic 5ample Data =~ Addtl Sample Data I Contract i Other i Tests
Smpl ID: : SmplUnit|] x| Status:[Spaces =]
Revised By: l— Revising: l— Smpl Dt ’W
Link To: | Link From:[ Log Dt: [00/00/00
Smpl Type: | ~|  Acpt Meth: | Ed |
Smpld By: | |
Material: | [
P#S: | [
Type: | City: |
Mnfctr: | Town: |
Geog Area: | ~|  Prod Nm: |
Intd Use: | Represented Quantity: | 000
AuthBy: [ Auth Date: [00/00/00
Ready [Server [TEST [MT [DORg02E

Shown below are the instructions for each tab.

Basic Sample Data Tab

When sets of concrete cylinders are received in the laboratory a Sample
Identification Tag will accompany them.

This tag will possess a sample identification number that has previously
been recorded in SiteManager by field personnel.

The sample identification number can also be written directly on the
concrete cylinders with permanent marker.



Note: If the concrete cylinders do not have the identification tag or
identification number, or if the necessary information is not in SiteManager
contact the Project Manager so field personnel can enter the necessary data.

The Basic Sample Data tab should appear as shown below.

I AASHTO SiteManager [_Tax])

File Edit Servicesr Window Help

ERkE D= O

EMaintain Sample Information _ |O)
© Basic 5ample Data =~ Addt Sample Data i Contract i Other i Tests
] SmplUnit:[ ~| Status: [Spaces  »|
Revised By: l— Revising: l— Smpl Dt: ,W
Link To: [ Link From: [ Log Dt [00/00/00
Smpl Type: | j Acpt Meth: | ﬂ
Smpld By: | |
Material: | [
PsS: | |
Type: | City: |
Mnfctr: | Town: |
Geog Area: | ~|  Prod Nm: |
Intd Usze: | Represented Quantity: ’7000
Auth By: [ Auth Date: [00/00/00
Ready [Server ITEST IMT IDOR=026

Select the Open 2 1con



The Select Sample screen will now be displayed.

This screen contains all of the material samples that have been entered in
SiteManager.

E Select Sample [ x|
—Selection
Sample I
Find : |
— Sample
Sample ID Matenal Code Producer Supplier Code |Sample Size -
01360R1RS023 A00S0ILDEM
11302610001 1032AGGEA
113026100075 207ECE
11302610003 B07ECA
1302610070 B07ECA
11302610012 207FF
I1LELEOT 4000000001 100BRHAS

0K | Ean-::ell




Click on the Sample ID column. This will highlight and sort that column. It
will also make the Find field available. This feature can also be performed
on the Material Code column.

E Select Sample L
—Selection
Sample I
Find : |
— Sample

30050ILOEMN
103345154
B07ECE
BO7ECA
BO7ECA

: BO7FF
01LELE 074000000 100BRHAS

Sample ID | Matenal Code Producer Supplier Code |Sample Size il

114 | Ean-::ell
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To locate the Sample ID that corresponds with the number that is on the
Sample Identification Tag or the concrete cylinder use the scroll bar or type
the sample identification number in the find field.

When you have located the sample highlight that line and click the ok button
once.

" el Gy |y s
ESE'E(t Sample

o

B

EEEEE

1002PCC RRO001
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The Maintain Sample Information screen will now display the sample data
that was completed by field personnel.

T AASHTO siteManager

”aea L ‘?|Ir—r—

E| i| E ﬁ| 2JYJ0

[SampletTest =]
FMOOT — PdamsAdems Feady MfBeaiice Comrsle.
Foor Cylehdesfond
- fTows[
1 om0

Fill in the following information:
Status: Change the Status to Received
Log Dt: Enter the date the sample was received in the laboratory.

Select the save - icon.
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Addtl Sample Data Tab

This tab will display how many cylinders were made for this concrete
placement.

FAASHTO siteManager

=0

g
-
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Tests Tab

This is the tab that you select the tests that need to be performed for this
particular sample.

T AASHTO siteManager

Zm®EE 0

EMaintain Sample Information

[ r = 7 ]

PRz

[l Bl B E] s>wo

PCC Plant and Field Perfarmed Test

11/22/02
00/00/00
o
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Select the New iconu.

NOTE: Before selecting the New icon make sure that the top half of the
“Tests” tab has a dark outline on the right side and the bottom. If this outline
is not there, click on the top half of the screen below any tests that are
displayed. This will activate this area and let you select the New icon.

T AASHTO siteManager - [Maintain Sample Information]

E

L=l ‘?|Ir—r—f"-‘

1 1 = 7 ]

PRz

PCCPFPT L PCL Plant and Field Performed Test

E| i| E ﬁ| 2JYJ0

00./00/00
00,/00,/00

15



Perform the Search function on the Test Method field

T AASHTO siteManager

Zm®EE 0

EMaintain Sample Information

[ r = 7 ]

PRz

[l Bl B E] s>wo

PCC Plant and Field Perfarmed Test

—

11425/02
00/00/00
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Select Test Method PCCLPT, PCC Laboratory Performed Test.

Select the OK button. Click once.

PCCLPT

,E
=
@

00/00/00
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This will return you to the Tests tab.

The test method you have selected should be displayed as shown below.

T AASHTO siteManager

SEIRT]:

”aea‘-_ ‘?|Ir—r—f"-‘

EMaintain sample Information

E| i| E ﬁ| a0

11/25/02

00/00/00
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Perform the Search function on the Lab ID field.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

EEEEE

PCCLPT

11/25/02

00/00/00
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Select the appropriate laboratory.

Click ok once.

L=l ‘?|Ir—r—f"-‘

ﬂSearch Window

EEEEE

MRPCC MR PCC LABORATORY

00/00,/00
00/00/00
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This will return you to the Tests Tab. The Lab ID field will be populated as
shown below.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

[OeU0ETO00T

EEEEE

PCCLPT

MRPCC

21



Enter the number 1 in the Sample Test Nbr: field.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

EEEEE

PCCLPT

PCCLPT

MRPCC
11/25/02

00/00/00

Select the save - icon.
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Access the Services menu.

Select Enter/View Test Data.

T AASHTO siteManager

E| i| E ﬁ| a0

PCCLPT

MRPCC
11/25/02

00/00/00
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The Portland Cement Concrete cylinder template will now be displayed as
shown below.

T AASHTO siteManager

=T Y = | ([
EMaterial Test Template Usage

Jo203026 10001
Jroozpcc

E| i| E ﬁ| 2JYJ0

(040000

000000

[E—
—
|

-
-
I
-
-
I
—
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Enter the Sample Date, Required Compressive Strength, Break Dates, Age
and Machine Load.

A policy has been established that the 7 day cylinder break is reported on the
first line, the 28 day cylinder break on the second line and any other breaks
will be reported on subsequent lines.

The template has been designed for the standard 6 x 12 cylinder. If you are
breaking a cylinder that is not a 6 x 12 you will enter the size of the cylinder
and the break information under the “Non-Standard Sized Cylinders” area of
this template.

The PSI and Mpa compressive strength test results will be displayed in red if
the concrete cylinder fails to meet the minimum compressive strength

requirements.
File Edit Services Window Help @
ECLETCIER )
REE]| =
Sample ID : [n20902610001  Test Method :IW Test Number: |1— —
Material Code : IW Mix Type : I— I—
PCC LABORATORY TEST =
Sample Date IW Compressive Stiength lﬁ
Break Date Age Cylinder Size Machine Load PSI Mpa
[vzmmz |7 oAy Bx12 [ 150000 [ 5308 3659
EEE E s 612 [~200000 7074 4378
e E%12 [ 700000 XTI ]
[Pooomo | [ [oav Ex1z [ [ o [ wmw
[T | [ [oav Ex1z [ [ o [ ww
[ oooooo [ [oar 6312 [ [ 0 [ oo B
Non-Standard Sized Cylinders
Dia. Length
[owm [ o s [ .
[Feady [Server RN Ma0M [oOR3025
start ||| (] @ (51 || EY11-25-02-5ection 784t | SEsmoeL0n | [mmops status tonitor |-z ansnro sitemanager | [EERW L 30 BT zearm

Select the save '™ jcon.
Close the PCC Laboratory Test screen.
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You will now be returned to the Tests tab.

T AASHTO siteManager

Zm®EE 0

EMaintain Sample Information

[ r = 7 ]

PRz

[l Bl B E] s>wo

PCCLPT

JFCCLFT — [FCCLaboratory Perfomed Test
C—
fizme
— P
o
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Enter the date you completed testing the concrete cylinders in the Actual
Completion Date field.

NOTE: Concrete cylinders require multiple test result entries on different
dates. Do not enter an actual completion date or authorize a sample until all
test results have been entered.

FAASHTO siteManager == x|mE
File Edit Services Window Help Ea
EN TN T 2
EMaintain Sample Information =10l x| :F;
i Basic Sample Data Addtl Sample D ata [ Contract i Other 1 Tests
Sample [TZE0ZEI0N0T
Test Method Sample Test Nbr Test Description
L f st
PCCPFPT ;EE
Test Method: |F‘EELPT |PEE Laboratory Performed Test
Lab ID: MRFCC |ME FCC LAEDRATORY

Sample Test Nbr: I1— Start Date: lW

Charge Amount: I—!;DD Estimated Completion Date: W

Actual Completion Date: lm_

[Server TEST [MaDM [DOR30ZE

|Fieady

ifljstart |J H & 4 |J & SMDELOD L& AASHTO SiteManager  B8]11-25-02-Section ?B-Mat...l Bl A DRWR 27w

Select the save = icon.
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Sample Authorization

IMPORTANT: THE AUTHORIZATION STEP IS EXTREMELY
CRITICAL. BE ABSOLUTELY SURE THAT YOU ARE READY TO
AUTHORIZE THIS SAMPLE.

AS MENTIONED EARLIER SOME MATERIALS REQUIRE
MULTIPLE TEST RESULT ENTRIES ON DIFFERENT DATES (IL.E.
CONCRETE CYLINDERS). DO NOT AUTHORIZE THIS SAMPLE
UNTIL ALL TESTING HAS BEEN COMPLETED.

WHEN A SAMPLE IS AUTHORIZED, NO CHANGES CAN BE
MADE TO THE RECORD.

To authorize the sample return to the Basic Sample Data tab.

SERT:

File Edit Services Window Help @
IEL A= =) g
Maintain Sample Information =1Ol x| 5
' Basic Sample Data Addtl Sample Data [ Contract i Other i Tests
Smpl ID: W Smpl Unit: |CU D | Status: |F|eceived =]
RevisedBy: | Reviging: | Smpl Dt: [11/22/02
Link Ta: [ Link From: [ g fivmz
Smpl Type: Im Acpt Meth: W
Smpld By: |DDFEBDZE |DEBults, Fhonda
Matenial: |'| 00z2PCc |F‘n|tland Cement Concrete
P#5: |F|MUUU1 IAdams'Adams Ready Mis/Beatrice Concrete
Type: |F'CCT City: |No Address Found.
Mnfch: | Town: |
Geog Area: |District 1 - Prod Nm: |47B
Intd Use: [diiveway Represented Quantity: lw
AuthBy: [ Auth Date: [00700700

[Gerver [TEST JMADM  [DORS0zZs

EER =] [

|Ready

#jstart |J o & G |j £ SpDELID & AASHTD SiteManager

11-25-02-Section 7B-Mat...

28



Change the Status field to Complete.

T AASHTO siteManager

L=l ‘?|Ir—r—

EMaintain sample Information

. r——rr - 1 1

T [Conpte =]
Iz
rzerd

[SempletTest |

TEE

[EEe—

T —

Foor— Ciy:[NohddessFond

I I

[ -

T —

[ — foo700/50

29
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Access Services.
Select Authorize from the drop down list.

T AASHTO siteManager

11722702
11726702

EEEEE

[1002PCC
RR0001

District 1

[ — foo700/50
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The authorized by and authorized date will be displayed at the bottom of the
screen.

You will also notice that the screen will now be totally gray.

SEIAT

File Edit Services Window Help Ea
TR g
EMaintain Sample Information =10l x| :F;
' Basic Sample Data Addtl Sample D ata [ Contract i Other i Tests
Smpl ID: IW Smpl Unit: |EL| YD Status: |Enmp|ete
RevisedBy: [ Revising: | Smpl Dt: [11722/02
Link Ta: [ Link From: [ ogpu[iizmme
Smpl Type: Im Acpt Meth: W
Smpld By: [DORS026  [DeButts, Rhanda
Material: [1002PCC |Partland Cement Concrete
PS: [RMO001 lidams-Adams Feady Mix/Beatrice Concrate
Type: |F‘EET City: INnAddress Found.
Mnfcti: | Town: |
Geog Area: |District 1 Prod Nm: |4FB
Intd Use: |d|iveway Represented Quantity: lw
Auth By:- IW Auth Date: W
[Fready [Server [TEST [MADM [boRa0ze
i#start |J o & & |J ) 11-25-02-Section 76-Mat. . | SESMDBLOD |[-=anstTo siteManager Bl AT RWR  szaem

When you are certain that you want this sample authorized click on the save

icon = )

NOTE: AS MENTIONED EARLIER BEFORE YOU SAVE AN
AUTHORIZATION MAKE SURE THAT YOUR INFORMATION IS
CORRECT. CHANGES CANNOT BE MADE TO THIS SAMPLE
RECORD AFTER AN AUTHORIZATION IS SAVED.

REVISING A SAMPLE

An authorized sample cannot be modified but it can be revised. The Service
menu Revise choice creates a copy of the original sample and voids the
original sample.
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The voided original is automatically linked to the revised copy.

The copy created by the Revise choice requires a new Sample ID, Status and
Sample Date on the Basic Sample Data tab. On the Tests tab you may need
to enter a new Actual Completion Date.

It is at this time that you will make the necessary modifications or
corrections to the original sample.

Follow these steps to revise a sample:
The screen shown is a sample that has been created and authorized.

File Edit  Services | Window  Help @
DR E D0 g
S| 2
Basic Sample Data Addtl Sample Data | Contract ¥ Other ¥ Tests |
Smpl 1D: W Smpl Unit: [CU YD Status: [Complete
RevisedBy: [ Revising: | Smpl Dt: [11722/02
Link Te: [ Link From: [ |gpu[fiiEme
Smpl Type: m Acpt Meth: W
Smpld By: |DEIH5EIZE |DeEutts, Rhonda
Material: |1 O02PCC |Po|t|and Cement Concrete
P#5: |F|MUUU1 IAdams-Adams Ready Mix/Beatrice Concrete
Type: |FCCT City: [Mo Address Found.
Mnfcti: | Tuwn:l
Geog Area: IDlstncH— Prod Nm: |47B
Intd Use: |d||veway Represzented Quantity: lw
Auth By: IW Auth Date: IW
[Ready [Server TEST M&DM  JDORS0z6
ifljstart |J o & S |J ) 11-25-02-Section 76-Mat. . | SESMDELOD |['= aaskto sitemanager BERITIOPR  nam

To revise this sample:
Access Services and select Revise



] AASHTO siteManager

2
,E
B
@

This will create a copy of the original sample. This also voids the original
sample.
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Assign a new Sample ID. The Status and Smpl Dt field will also need to be
selected as the revision process blanks these two fields out.

Now you can make any necessary corrections.

FAASHTO siteManager

IEREeE D0

EMaintain Sample Information

- r 1 - r 1

020902610002
11/22/02

11/26/02

[E] & & E] sowo

[GampleiTest =]
E
[EEe—
T —
PECT— City:[NoAddessFowd
I I
[ ——
T — ESEL
[— [Ao7a7an

After you have made your corrections, authorize the sample and save-..
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] AASHTO siteManager
Edit

| D

2
,E
B
@

This completes the instructions for Section 7B.
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Section 8

Materials Management

Laboratory Authorized Materials
Field Personnel Instructions

Buy America Certification

Date: December 11, 2002
Revised:



SECTION 8

MATERIALS MANAGEMENT
FIELD PERSONNEL INSTRUCTIONS
BUY AMERICA CERTIFICATION

Purpose: Section 8 will define the field personnel’s requirements for
submitting a Buy America Certification to the Central Laboratory.

NOTE: FIELD PERSONNEL WILL NOT AUTHORIZE THE BUY
AMERICA CERTIFICATION. AUTHORIZATION WILL BE
PERFORMED BY THE MATERIALS AND RESEARCH DIVISION.

Detailed below are the necessary steps:

Select the SiteManager Non-Inspector Icon. Double Click.
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Enter your user ID and Password. Connect to: Server

(My user id is: )

(Password Hint: ) Do not reveal your password as
this will risk the SiteManager security system.

Select the Logon button. Click once.

SiteManager Logon |

Trnsport

~SltEManager“

Construction Management Software

N

User ID: |DORA025

Password: |**=<***=1

Connect to: I Server =]

Logon Change Password | Cloge |

Copyright 2 1936 by the Amernican Aszociation of State
Highwway and Transportation Officialz, [he.
444 Morth Capitol Street, M., Suite 249
Whashington, D.C. 20001 U.5.A, [202] 624-5300

Enter the Uzer Pazswaord.

Select Correct Group Id and Group Name
(My Group Is: )
Select OK button. Click once.

Available Groups for DOR90Z26 |

Grp Id Group Hame

(GEAN] g b aterials Administrator
kA E kd aterialz and Rezearch Engineer

Projdarz Project Managers - Server
LIAMRS [1.4. Managers
S kI G S itebdanager Inguiny Group

Select the Group for the session. (1] .4




Select the Materials Management(+) Icon. Double click.
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Select the Sampling and Testing(+) Icon. Double click.
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Select the Sample Information Icon. Double click.
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You will now be at the Maintain Sample Information Screen.

On this screen you will see five tabs. They are labeled Basic Sample Data,
Addtl Sample Data, Contract, Other and Tests.

Shown below are the instructions for each tab.

Basic Sample Data Tab
File Edit Services Window Help @
[DR®E DO g
_ —io |
Basic Sample Data Addtl Sample Data | Contract ¥ Other ¥ Tests |
Smpl ID: [020302840003 Smpl Unit: [EACH =] Status: [Shipped v
RevisedBy: [ Revising: | Smpl Dt: [12/11/02
Link Te: [ Link From: [ | g pi [i000
Smpl Type: W Acpt Meth: lm
Smpld By: |DEIH5EIZE |DeEutts, Rhonda
Matenal: |1 OEBA, |Buy America Certification
P#5: |PDW 93 |D-K Contracting Corparation
Type: [CONT City: [Mo Address Found.
Mnfch: | Town: |
Geog Area: m Prod Nm: |
Intd Use: | Represzented Quantity: I—EIIJEI
Auth By: I— Auth Date: W
[Ready [Server JPROD” MAADM  [DORS026
ifljstart |J o & S |J )06 L702-Section ea-Mater, .| EESMDELOD |['= aaskto sitemanager REPRD B cuoam

Fill in the following information:
Smpl ID — Enter the sample identification number as outlined in Section 3.

(Note: This field will automatically be populated with the year and the dor
number. The remaining five digits need to be manually filled in).

Smpl Unit — Select Each from the drop down list.

Status — Select Shipped from the dropdown list.

Smpl Dt — Enter the date the sample record is created.

Sample Type — This field will automatically be populated after the Material

field is completed.



Acpt Meth — This field will automatically be populated after the Material
field is completed.

Smpld By — Perform a search and select your name.

Material — Perform a search and select Buy America Certification.

P/S — Perform a search and select the contracts prime contractor. (The prime
contractor must submit the Buy America certification. The certification must
be on the prime contractor’s letterhead and signed by an officer of the
company).

Geog Area — Select the district that the work was performed in.

ProdNm — Not applicable, no entry required in this field.

Intd Use: - Not applicable, no entry required in this field.

Represented Quantity: Not applicable, no entry required in this field.

Select the Save icon i .



Addtl Sample Data Tab

FAAASHTO SiteManager M= B
File Edit Services “Window Help
R =
ﬂ Maintain Sample Information =]
Bazic Sample Data Addtl Sample Data Contract QOther Testz
Smpl ID: [01302610001  Buy American: [ =
Reqst By: | Witnessed By:[
Smpl Gize: | [ »| Dist from Grade: | [ |
Station:[| Offset:| Reference: |
Smpld From: |
Smpl Origin: l—
Control Type:[| Cobl Mumber:| | Seal Mumber:|
Deszign Type: ’—Ll Mix ID: ’7
Plant 1D: | | Plant Type: li
External Reference Document: I—Ll
Creator User ID: Im Include Standard Remarks: [ ]
Last Modified User ID: [DORS0: Last Modified Date: [06/22/01
Ready [Server ITEST [MT [DORa0zE

No information required on this tab.




Contract Tab

This 1s the tab that you will associate the Buy America certification to a
specific contract.

(If the list of contracts does not appear select the new icon O at the top of
the page).

FAAASHTO SiteManager M= B
File Edit Services “Window Help

ERIFEY D= g

ﬂ Maintain 5Sample Information H=]
Bazic Sample Data T Addd Sample D'ata I Contract QOther 1| Testz |
Sample |01302510001
Contract ID Project Line Item Contract Description Repr Qty
Ready [Server ITEST [MT [DORa0zE




Highlight the Contract ID you are assigning the Buy America certification
to. Double Click.
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Highlight the Project/Line Item that the Buy America certification is
representing. Click ok once.

el GF ok
” ESelect Contract/Material Information
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You have now linked your Buy America certification to the contract and to
the line item.

No information is required in the Repr Qty field.

] AASHTO siteManager

D™ 0SS g

EMaintain Ssample Information

(S SN (S S S —

20302680003

19303C 000 011 CONCRETE PAVEMENT

,E
=
@

Click on the save icon -
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On the majority of contracts the Buy America certification will be associated
with several line items (i.e. culvert pipe, reinforcing steel, etc.)

On these types of contracts when you select the Project/Line Item it will
show you all line items that require the Buy America certification.

In the case of multiple line item contracts perform the following steps:

Highlight a line item and select ok.

E
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After you have selected ok, you will receive the message shown below.

| =18l

[l e A==

21552 000 0003 GRAD CONC PAVE CULY SEED GDRL ELEC

CEEEEER

AASHTO SiteManager

Select Yes.
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No information is required in the Repr Qty field.

EJAASHTO SiteM anager EEE|

File Edit Services “Window Help

ERME D= ald

EMainlain Sample Information

Bazic Sample Data T Addd Sample Data I Contract Other ¥ Tests

Sample [013026710001

Contract ID Froject Line Item Contract Description Repr Qty

Ready [Server ITEST [MT [DORS02E

Click on the save icon =
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Other Tab

No entry required on this tab.

FJAASHTO SiteM anager EEE|
File Edit Services “Window Help

B D ad-

EMainlain Sample Information

Basic Sample Data Addtl Sample Data Contract 'l Other Tests
Sample
Type 1D

Ready [Server ITEST IMT IDOR9026
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Tests Tab

No information is required on this tab from field personnel.

FAASHTO siteManager

PR EE 0SSy

EMaintain Sample Information

@] & & E] som

121102
0070000
00/00/00

This completes the field personnel’s required SiteManager entries.
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Submitting The Buy America Certification To The Laboratory

When submitting the Buy America Certification to the Materials and
Research Division you can

a) Write the sample number directly on the Buy America certification

Or

b) Complete the Sample Identification tag as outlined in Section 4 and
staple the tag to the Buy America certification.

Send the Buy America certification to the Materials and Research Division
attention SiteManager Section.

When the Buy America certification is received the Materials and Research
Division will review the certification and authorize the sample record in

SiteManager.

The Sampling Checklist will not show the sample as Completed until the
Materials and Research Division have authorized it.

19
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Materials Management

Field Instructions For Aggregates
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Bullet Items for Aggregates

» If you are sending a correlation sample to the laboratory:

a) create a sample record in SiteManager

b) report your correlation gradation in SiteManager

c) fill out sample identification card

d) send sample and identification card to the Materials and
Research Division in Lincoln

¢) the Materials and Research Division will authorize the
sample

» If you are recording field gradation test results:

a) create a sample record in SiteManager for each day’s
gradations

b) on the “Test” tab you can initiate numerous gradations for
a single day (i.e. your first gradation will have a “1” in the
Sample Test Nbr field, a “2” for the second gradation,
etc.)

c) field personnel can authorize a sample for daily field
control gradations

» Important — Remember that your correlation gradation is a
single sample record, do not include it in numerous daily
gradation results

» If reporting only field gradations, authorization of these
samples can be performed by field personnel

» If reporting a correlation sample, and a Central Lab sample is
being sent to Lincoln, the Materials and Research Division
will authorize the sample



SECTION 9A

MATERIALS MANAGEMENT
FIELD INSTRUCTIONS FOR AGGREGATES

Purpose: Section 9A will define the field requirements for entering
aggregate information.

Detailed below are the necessary steps:

Select the SiteManager Non-Inspector Icon. Double Click.
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Enter your user ID and Password. Connect to: Server

(My user id is: )

(Password Hint: ) Do not reveal your password as this will risk
the SiteManager security system.

Select the Logon button. Click once.

SiteManager Logon |

Trnsport
~SlteManager“

Construction Managemeant Software

User ID: |[DORI0ZE

Pazzword: |**=<***=1

Connect to: Isenre[ j

Logon Change Password | Cloge |

Coppright 2 1996 by the Amencan Aszociation of State
Highway and Transportation Officialz, [ho.
444 Morth Capitol Street, M, Suite 249
Washington, D.C, 20001 U.5.4, [202] 624-5200

IEnter the zer Pazsward.

Select Correct Group Id and Group Name
(My Group Is: )
Select OK button. Click once.

Available Groups for DOR9026 |

Gip Id Group Hame

ke &5 L1 b b aterials Adrinistrator

E b atenalz and Research Engineer

Projars Project Managers - Server
L1AMAS 1.4 Managers
Sk IM Sitekd anager Inguiny Group

Select the Group for the seszion. 1] 4




Select the Materials Management(+) Icon. Double click.

gSiteManager Panel

I aterialz
tanagement(+]

Select the Sampling and Testing(+) Icon. Double click.

gSiteManager Panel

=,

Sampling and
Testing(+)




Select the Sample Information Icon. Double click.

gSiteManager Panel




You will now be at the Maintain Sample Information Screen.

On this screen you will see five tabs. They are labeled Basic Sample Data, Addtl Sample
Data, Contract, Other and Tests.

Shown below are the instructions for each tab.

Basic Sample Data Tab

LR

File Edit Services Window Help

= A=
ol

Basic Sample Data T hddd Sample D ata Contract ' Other Tests

Smpl ID: IDaiUEIUZEAUUDd Smpl Unit: ICU D - Status: IF’end\ng 'I
Revised By: I Hevising:l Smpl Dt: |D1 M2/04
Link To: I Link me:l Log Dt: [00/00/00

Smpl Type: Im Acpt Meth: Im

Smpld By: |DDHSDZE |DeButts, Rhonda

Material: |1 033CLASSC |Class C [f) Aggregate

P45: IADDDD‘I |&rps Sand _Gravel NE 174 Sec 27.T-17-N R-3E
Type: JAGGP City: [No Address Found
Mnfctr: | Town:l
Intd Use: IL‘\X Concrete pi ed Quantity: IW
Auth By: I— Auth D ate: IW
[Ready [Sever RN [MADM |DORE02E

Fill in the following information:

Smpl ID — Enter the sample identification number as outlined in Section 3.

(Note: This field will automatically be populated with the year and the dor number. The
remaining five digits need to be manually filled in).

Smpl Unit — Select CU YD from the drop down list.

Status — If you are reporting field ran gradation select Complete. If you are going to send
the sample to the lab select Pending.

Smpl Dt — Enter the date the sample was taken.

Log Dt — This will be used by the laboratory to report when the sample was received.
Sample Type — This field will automatically be populated after a material is selected.
Acpt Meth — This field will automatically be populated after a material is selected.




Smpld By — Perform a search and select your name.

Material — Perform a search and select the class of aggregate.

P/S —Perform a search and select the correct producer supplier and pit location. (Be
careful that you select the correct pit location)

Geog Area — Select the district that the project is located in.

ProdNm — Perform a search and select the class of aggregate.

Intd Use: - Self explanatory.

Represented Quantity: Enter quantity of material that sample represents.

Select the Save icon -

Addtl Sample Data Tab

FJansHTO SiteManager

== el

EMaintain Sample Information

7 "¢ 1T r 1

No information necessary on this tab.



Contract Tab

The Contract Tab is where you will associate the aggregate sample to a specific contract
and line item.

A sample can be linked to multiple line items and multiple contracts on the Contracts
Tab.

FJAASHTO SiteM anager EEE|

File Edit Services “Window Help

ERME D= ald

EMainlain Sample Information
Basic Sample Data T Addd Sample Data I Contract Other ¥ Tests
Sample 07902670007
Contract ID Project Line Item |Contract Descnption Repr Qty
Ready [Server ITEST IMT IDORs0z6




Since you are reporting the use of aggregates, when you select the Contract tab the
contracts that have line items that use the type of aggregate that you are reporting will be
displayed.

(Note: If the contracts are not displayed select the new icon 0 and they will appear)

Highlight the Contract ID you are assigning this sample to. Double Click.

ESelect Contract/Material Information

x|
— Selection
Cantract |
Project/Line [tem I

Find : |

— Contract
Contract 1D Description Fed 5t Prj Hbr Material
4446 A1 bRAD MGG CULY SEED BR GDRL BIT F—22—4(1 o4 hDSSCLASSC

CULY SEED BR GDRL BIT F-22-401004)

OK | [Zancell

Highlight the Project/Line Item that this material is representing.
Click ok once.

ESelect Contract/Material Information

x|
— Selection

Corthact | ada6mR2
Project/Line [tem I

Find : |

— Project/Line ltem

Project Number

Line Item Humber Line Item Desc
/B-3000 0 00 COMCRETE FOR HEAD LL
41446 000OB 00e4 CLASS 47B-3000 OR £3<-3000 COMCRETE FOR HEADWALL
41446 000OB 00ES CLASS 47B-3000 OR &3-3000 COMCRETE FOR BOX CULVERT

41446 000B CLASS 47B-3000 OR Ax-3000 COMCRETE FOR PIFE CULWERT PL

0K | [Zancell
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You will receive the message shown below. If you want your:
a) aggregate sample linked to all of the line items select “Yes”
b) aggregate sample linked to only the line item you highlighted select “No”
c) aggregate sample linked to some but not all of the line items select “No”. To link
to another line items return to page 10 and repeat the steps

444EMR2 41446 000B 0034 F-22-4[1004]

9
=

Enter the represented quantity of material in the “Repr Qty” field.

You have now associated the aggregate sample to your contract and to the line item.

Select the Save icon
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Other Tab

If you would like to track the Group number that this aggregate is used for you can do it
on this tab. This is an optional step, use at your discretion.

On the dropdown list under Type select Group(s). In the ID column enter the group or
groups that this concrete is placed on.

EJAASHTO SiteManager

H S =3 \I E = i

gl“laintain Sample Information

(S S (N SR S
[pavsozeaonos

bope =

Click on the save icon - if you make an entry in this field.
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Tests Tab

The Field Performed Gradation and Central Lab gradation templates can be accessed
from the Tests tab.

EJAASHTO SiteM anager MEE|
Fil= Edit Services “Window Help
B D ad-
E Maintain 5ample Information =]
Bazic Sample Data T Addd Sample Data Contract i Other Tests
Sample 02030280007
Test Method |Sample Test Mbr Test Description
Test Method: | |
Lab ID: | |
Sample Test Mbr: Start Date: [12/11/01
Charge Amount: $.00 Estimated Completion Date: |00,/00/00
Actual Completion Date: |00,/00/00
Ready [Server ITEST [MT [DORS02E
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Perform a Search in the Test Method field.

T AASHTO siteManager

L=l ‘?|Ir—r—f"-‘

EMaintain sample Information

E| i| E ﬁ| 2JYJ0

L 1
e

11/21/02

00/00/00
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This will display the Test Methods and Test Descriptions that have been associated with a
specific aggregate.

NOTE: Field personnel will select the test description that has “Field Performed
Gradations” as part of its title.

]

D™ 0SS g

£Search Window

tes-Field Performed Gradations

,E
=
@

00/00/00
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After you have selected the appropriate test method you will move your cursor to the Sample Test
Nbr field.

Enter the number “1” in the Sample Test Nbr field. The only time that you will not enter the
number 1 is if you use that test description more than once for this sample. (i.e. you are running
multiple daily field control gradation. Your first field control gradation will have a number “1” in
the Sample Test Nbr field, your second field control gradation will have a “2” in the Sample Test
Nbr field, etc).

The Sample Test Nbr is the number of times you use a particular template for a single sample.

EJAASHTO siteManager il

|EREE | DEs g

EMaintain Sample Information

01/12/04
j00/00/00
00/00/00
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After you have selected the template and entered the Sample test number you will then go
to Services. Select Enter/View Test Data.

EJAASHTO SiteManager

01/12/04
00/00/00
0000400
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This will bring you to the field control gradation screen:
a) Enter your field control gradation results. Enter the weight retained and it will
automatically compute percent passing.

T AASHTO SiteManager

=T = = =)

gMaterial Test Template Usage

,E
=
[=]
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Select Wash or Dry

EYAASHTO SiteManager

=0 PR = el

EMatErial Test Template Usage

ﬂ%ﬂﬂﬂﬂﬂﬂﬂ
I S —

N N B! )

19



Select Correlation, Field Control, Field & Proportioning, or Proportioning Report

EYAASHTO SiteManager

=0 PR = el

EMatErial Test Template Usage

[Carelation

Field Control

Field & Proportioning
Propartioning Repart

20



Select Pass or Fail

EJAASHTO SiteManager

=] H B |- 12

gl“laterial Test Template Usage

[Gerver — FTAN D [DORSIZE

If you would like to print a copy of your template you can do so by selecting the
“Ctr]” and “P” keys on your computer keyboard. This will send a copy to your
printer.

If you are reporting only field control gradations:

1) close out of the template and return to the Tests tab and enter a date in the actual
completion date field

2) then go to the Basic Sample Data tab and authorize the sample record

Remember, do not authorize a correlation sample. This will be done by the Materials
and Research Division.
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Submitting An Aggregate Sample To The Laboratory
Complete the Sample Identification tag as outlined in Section 4.

The Sample Identification Tag may then be enclosed in a sample envelope and attached
to the bag of aggregates and sent to the laboratory.

WARNING: THE CENTRAL LABORATORY OR THE BRANCH
LABORATORIES WILL NOT ACCEPT ANY SAMPLE THAT HAS NOT BEEN
PROPERLY DOCUMENTED IN SITEMANAGER.

THE SAMPLE IDENTIFICATION TAG AND SAMPLE IDENTIFICATION
NUMBER MUST ACCOMPANY THE AGGREGATE SAMPLE.

WITHOUT THIS INFORMATION THE LABORATORIES HAVE NO WAY TO
TRACK YOUR SAMPLE.
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